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Tp. Ho Chi Minh, ngay 10/4/20XX
Ho Chi Minh City, April 10", 20XX

QUY CHE NOI BO VE QUAN TRI CONG TY
INTERNAL REGULATION ON CORPORATE GOVERNANCE

CHUONG 1: QUY PINH CHUNG
CHAPTER 1: GENERAL PROVISIONS

Piéu 1: Y nghia va pham vi diéu chinh

Article 1: Significance and scope of regulation

1. Quy ché nay duoc xay dung theo quy dinh cua Luat Doanh nghiép, Luat Chtng khoan,
céc van ban dudi Luat lién quan va van dung nhiing thong 1& quc té tot nhat vé quan tri
cong ty phu hop voi diéu kién ciia Viét Nam.

1. This Regulation shall be formulated in accordance with the provisions of the

Enterprise Law, the Securities Law and relevant by-law documents and the application of
the best international practices on corporate governance suitable to Vietnam's conditions.
2. Quy ché nay quy dinh nhitng nguyén tic co ban vé quan trj cong ty dé bao vé quyén va
loi ich hop phap ctia c6 dong, thiét 1ap nhimg chuan muyc vé hanh vi, dao dirc nghé

nghiép cua cac Thanh vién Hoi déng Quan tri, Ban Kiém soat, Téng Giam dbc.

2. This Regulation prescribes the basic principles of corporate governance to protect the
legitimate rights and interests of shareholders and establish the standards of conduct and
ethics of the Members of the Board of Directors, the Board of Supervisors and the
General Director.

3. B6i tuong ap dung:

3. Subjects of application:

a. Thanh vién Ho1 déng Quan tri, Ban Kiém soat, Téng Giam dbc va to chirc, ca nhan 1a
nguoi cé lién quan;
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a. Members of the Board of Directors, the Board of Supervisors, the General Director
and related organizations and individuals;

b. T6 chirc va ca nhan c6 quyén loi lién quan dén Cong ty.

b. Organizations and individuals with interests related to the Company.

4. Quy ché ndi bo vé quan tri Cong ty gdm cac ndi dung chi yéu sau:

4. The Internal Regulation on Corporate governance includes the following principal
contents:

a. Trinh tu, thi tuc vé triéu tap va biéu quyét tai Pai hoi co dong;

a. The order and procedures for convening and voting at the General Meeting of
Shareholders;

b. bBé ctr, ung cu, bau, mién nhiém va bai nhiém thanh vién Hoi dff)ng Quan tri;

b. Nomination, self-nomination, election, demotion and dismissal of members of the
Board of Directors;

c. Trinh tu, thi tuc t6 chire hop Hoi déng Quan tri;

c. The order and procedures for holding meetings of the Board of Directors;

d. Pé cu, ung cu, bau, mién nhiém va bai nhiém Kiém soét vién;

d. Nomination, self-nomination, election, demotion and dismissal of the members of the
Board of Supervisors;

e. Thanh 1ap va hoat dong cta cac Tiéu ban thudc Hoi dong Quan tri;

e. Establishment and operation of Subcommittees under the Board of Directors,

f. Lua chon, b6 nhiém va mién nhiém Téng Giam dbc;

1. Selection, appointment and dismissal of the General Director,

g. Phéi hop hoat dong gitta Hoi dong Quan tri, Ban Kiém soat va Tong Giam ddc;

g. Coordination of operations between the Board of Directors, the Board of Supervisors
and the General Director;

h. Quy dinh vé dénh gia hang nam ddi voi hoat dong khen thuong va ky luat d6i véi
thanh vién Hoi dong Quan tri, Kiém soat vién, Tong Giam dbc va nguoi diéu hanh doanh
nghiép khac;

h. Annual assessment for rewards and disciplining of members of the Board of Directors,
the Board of Supervisors, the General Director and other corporate executives,

i. Lya chon, bd nhiém, mién nhiém Ngudi phy trach quan tri Cong ty.

i. Selection, appointment and dismissal of the Person in charge of corporate governance.

Piéu 2: Giai thich thuit ngir
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Article 2: Interpretation of terms

Céc thuat ngir st dung trong Quy ché nay c6 ciing nghia nhu duoc quy dinh tai Diéu 1
Diéu 1¢ Cong ty. Trong truong hop cb su khac nhau vé nghia cua cac thuat ngit trong Quy
ché nay va Piéu 18 Cong ty thi nghia cta thuat ngit duoc quy dinh tai Diéu 1¢ s& duoc ap
dung.

The terms used in this Regulation have the same meaning as stipulated in Article 1 of the
Company Charter. In case of differences in the meaning of the terms in this Regulation
and the Company Charter, the meaning of the terms stipulated in the Company Charter
shall be applied.
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CHUONG 2: CO PONG VA PAI HQI PONG CO PONG
CHAPTER 2: SHAREHOLDERS AND GENERAL MEETING OF
SHAREHOLDERS

Piéu 3: Pai hoi cd dong thwong nién, bat thwong

Article 3: Annual and extraordinary General Meeting of Shareholders

1. Thong bao vé viéc chdt danh sach c6 dong c6 quyén tham dy Pai hoi ¢ dong:

1. Notice of closing the list of shareholders entitled to attend the General Meeting of
Shareholders:

a. Cong ty s& cong bd thong tin vé viée 14p danh sach c¢6 déng c6 quyén tham dy Dai hoi
¢ dong t6i thiéu hai muoi (20) ngay trudc ngay dang ky cudi cung du kién;

a. The Company shall disclose information on the list of shareholders entitled to attend
the General Meeting of Shareholders at least twenty (20) days prior to the scheduled
final registration date;

b. Cong ty s& guri hd so thong bao vé viée chét danh sach c6 dong cé quyén tham du Dai
hoi ¢6 déng dén Trung tdm luu ky chimg khoan (VSD) cham nhat bay (07) ngay lam viéc
trude ngay dang ky cudi cung.

b. The Company shall send a notice of finalizing the list of shareholders entitled to attend
the General Meeting of Shareholders to the Vietnamese Securities Depository (VSD) at
least seven (07) working days prior to the final registration date.

2. Thong bao Pai hoi co dong:

2. Notice of the General Meeting of Shareholders:

Thong bao Pai hoi c¢b déng duoc gt cho tat ca cac ¢ dong bang phuong thirc bao dam,
dong thoi cong b trén trang thong tin dién tir ciia Cong ty va Uy ban chiing khoan Nha
nuée, S& Giao dich chting khoan. Thong bao Pai hoi c6 dong phai dugc giri trude it nhat
mudi (10) ngay trude ngay khai mac Pai hoi ¢d dong (tinh tir ngay ma thong bao dugc
guri hodc chuyén di mét cach hop 18). Chuong trinh Pai hoi ¢6 dong, cac tai liéu lién quan
dén cac van dé sé duoc biéu quyét tai Pai hoi dugc gui cho cac cd dong hoac/va dang
trén trang thong tin dién tr cua Cong ty. Trong truong hop tai liéu khong duoc gui kém
thong bao Dai hoi co dong, thong bao moi hop phai néu rd dudng din dén toan bo tai licu
hop dé cac cb dong co thé tiép cin, bao gdm:

Notice of the General Meeting of Shareholders shall be sent to all shareholders via
certified mail and, at the same time, published on the websites of the Company, the State
Securities Commission and the Stock Exchange. Notice of the General Meeting of
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Shareholders shall be sent at least ten (10) days before the starting date of the General
Meeting of Shareholders (counted from the date when the notice is duly sent or
transferred). The agenda of the General Meeting of Shareholders and documents related
to the issues to be voted on at the General Meeting shall be sent to the shareholders
and/or posted on the Company's website. In case the documents are not enclosed with the
notice of the General Meeting of Shareholders, the notice of meeting invitation shall
clearly indicate the links to the entire meeting documents for shareholders to access,
including:

a. Chuong trinh hop, cac tai liéu str dung trong cudc hop;

a. The meeting agenda and documents used in the meeting,

b. Danh sach va thong tin chi tiét ctia cdc Gng cir vién trong trudng hop bau thanh vién
Hoi déng Quan tri, Kiém soét vién;

b. List and details of candidates in case of electing members of the Board of Directors
and the Board of Supervisors;

C. Giéy xac nhan/uy quyén tham du Dai hdi;

c. Confirmation/authorization to attend the General Meeting;

d. To trinh cac van dé can biéu quyét trong chuong trinh Pai hi.

d. Statement of issues to be voted on in the General Meeting agenda.

3. Cach thtrc dang ky tham dyu Dai hoi:

3. Method of registering for the General Meeting:

a. Trudc khi khai mac Dai hoi, Cong ty phai thuc hién thu tuc dang ky co dong va phai
thue hién viéc dang ky cho dén khi cac c6 dong cé quyén dy hop co6 mit ding ky hét;

a. Before the start of the General Meeting, the Company shall carry out procedures for
registration of shareholders and the registration shall be conducted until the
shareholders who are present and entitled to attend the meeting have completed their
registration,

b. Khi tién hanh ding ky c6 dong, Cong ty cap cho timg cb dong hoic dai dién dugc uy
quyén c6 quyén biéu quyét mot phiéu biéu quyét, trén d6 c6 ghi thong tin cta c6 dong va
tong sd quyén biéu quyét ctia c6 dong do;

b. When conducting shareholder registration, the Company shall issue to each
shareholder or their proxy who is entitled to vote one voting ballot with information of
the shareholder and the total number of their voting rights,

c. Co dong hoic dai dién dugc iy quyén dén dy Pai hoi mudn cé quyén dang ky ngay va
sau d6 c6 quyén tham gia va biéu quyét tai Dai hoi. Chu toa khong c6 trach nhiém ding
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Pai hoi dé cho ¢b dong dén muén dang ky va hi¢u luc cta cac dot biéu quyét da tién
hanh truéc khi ¢6 dong dén mudn tham dy khong bi anh hudng.

c.Shareholders or their proxies who arrive late at the General Meeting shall be entitled
to register, attend and vote at the General Meeting. The Chairman is not obliged to pause
the General Meeting for the registration of late shareholders and the validity of the
voting process conducted prior to the attendance of the late shareholders is not affected.
4. Céch thirc bo phiéu, cach thirc kiém phiéu va thong bao két qua kiém phiéu:

4. Method of voting, method of vote counting and announcement of the voting result:
Khi tién hanh biéu quyét tai Pai hoi s&é dém tong s6 phiéu tan thanh hay khong tan thanh
dé quyét dinh. Tong sd phiéu tan thanh, khong tan thanh hodc khong c6 ¥ kién hoic
khong hop 18 cta tirng van dé dugc Chu toa thong bao ngay sau khi tién hanh biéu quyét
van dé dé. Pai hoi bau nhiing nguoi chiu trach nhiém kiém phiéu hodc gidm sat viéc
kiém phiéu theo dé nghi cua Chu toa.

When voting at the General Meeting, the total number of votes in favor or votes against
shall be counted. The total number of votes in favor, votes against, abstention or invalid
votes of each issue shall be announced by the Chairman immediately after voting for that
issue. The General Meeting shall elect the persons responsible for vote counting or
supervising the vote count at the request of the Chairman.

5. Cach thuc phan d6i quyét dinh cua Dai hoi dong cb dong:

5. Method of objecting to the decision of the General Meeting of Shareholders:

Trong thoi han chin muoi (90) ngay, ké tir ngdy Bién ban Pai hoi hodc bién ban két qua
kiém phiéu lay y kién c6 dong bang van ban duoc cong bd, co dong, thanh vién Hoi dong
Quan trj, Kiém soat vién, Tong Giam ddc, c6 dong hodc nhdém cbd dong so hitu tir 5%
tong s6 c6 phan pho thong trong thdi han lién tuc tir sau (06) thang trd 1én co quyén yéu
cau Toa an hodc Trong tai xem xét, huy bo quyét dinh ctia Pai hoi dong cd dong trong
cac truong hop sau day:

Within ninety (90) days from the date the Minutes of the General Meeting or the minutes
of shareholders voting results are disclosed, shareholders, members of the Board of
Directors, the Board of Supervisors, the General Director, shareholders or a group of
shareholders owning 5% or more of the total number of ordinary shares for a
consecutive period of six (06) months or more have the right to request the Court or the
Arbitrator to review and cancel the decision of the General Meeting of Shareholders in
the following cases:
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a. Trinh ty va tha tuc triéu tap hop hoic 1y y kién c6 dong bang vin ban va ra quyét dinh
cua Dai hoi déng ) dong khong thyc hién dung theo quy dinh cua Luat Doanh nghiép va
Diéu 1 Cong ty, trir trudng hop quy dinh tai khoan 4 Piéu 21 Piéu 1é Cong ty;

a. The order and procedures for convening the meeting or collecting shareholders’
opinions in writing and issuing decisions of the General Meeting of Shareholders do not
comply with the provisions of the Enterprise Law and the Company Charter, except for
the case stipulated in Clause 4, Article 21 of the Company Charter;

b. Noi dung nghi quyét vi pham phéap luat hodc Diéu 1¢ Cong ty.

b. The contents of the resolution violate the law or the Company Charter.

Truong hop quyét dinh cua Dai hoi déng c6 dong bi hity bo theo quyét dinh ciia Toa an
hodc Trong tai, nguoi tri¢u tap Pai hoi co dong bi huy bd co thé xem xét to chirc lai Pai
hoi ¢ déng trong vong sau muoi (60) ngay theo trinh ty, tha tuc quy dinh tai Luat Doanh
nghiép va Piéu 1¢ Cong ty.

If the decision of the General Meeting of Shareholders is canceled under a decision of the
Court or the Arbitrator, the person who convenes the canceled General Meeting of
Shareholders shall consider reorganizing the General Meeting of Shareholders within
sixty (60) days in accordance with the order and procedures stipulated in the Enterprise
Law and the Company Charter.

Diéu 4: Lap bién ban Pai hoi co dong.

Article 4: Preparation of minutes of the General Meeting of Shareholders

1. Pai hoi c6 dong phai duoc ghi bién ban va ¢6 thé ghi Am hodc ghi va luu gitr dudi hinh
thirc dién tir khac. Bién ban phai 1ap bang tiéng Viét, ¢ thé 1ap thém bang tiéng Anh va
¢6 cac ndi dung chu yéu sau day:

1. The General Meeting of Shareholders shall be recorded in the meeting minutes and
can be tape-recorded or recorded and archived in other electronic forms. The minutes
shall be made in Vietnamese, and another English version where possible, with the
following principal contents:

a. Tén, dia chi tru s& chinh, mi sé doanh nghi¢p;

a. Name, address of the head office, business identification number,

b. Thoi gian va dia diém to chtrc Pai hdi co dong;

b. Time and venue of the General Meeting of Shareholders;

c¢. Chuong trinh va ngi dung Pai hoi;

c. Agenda and content of the General Meeting,
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d. Ho, tén chu toa va thu ky;

d. Full name of the chairman and secretary;

e. Tom tit dién bién Dai hoi cd dong va cac y kién phat biéu tai Pai hoi vé timg van dé
trong ndi dung chuong trinh DPai hoi;

e. Summary of the proceedings of General Meeting of Shareholders and the opinions
expressed at the General Meeting on each issue in the meeting’s agenda;

f. S6 ¢6 dong va tong sb phiéu biéu quyét cua cac co dong tham du, phy luc danh sach
dang ky c6 dong, dai dién c6 dong tham dy voi sé ¢6 phan va sé phiéu bau tuong ng;

. The number of shareholders and total number of votes of the shareholders attending, an
appendix of the registration list of shareholders and their proxies with their
corresponding number of shares and votes;

g. Tong s6 phiéu biéu quyét ddi v6i tig van dé biéu quyét, trong d6 ghi rd phuong thirc
biéu quyét, tong sd phiéu hop 18, khong hop 18, tan thanh, khong tan thanh va khong ¢ y
kién; ty 18 twong tng trén tong sd phiéu biéu quyét ctia c6 dong tham du;

g. The total number of votes for each issue, including the voting method, total number of
valid, invalid, votes in favor, votes against and abstention; the corresponding proportion
of the total votes of the shareholders attending,

h. Céc van dé da duoc thong qua va ty 1 phiéu biéu quyét thong qua tuong Ung;

h. Approved issues and the corresponding proportion of votes in favor;

1. Chir ky cua chu toa va thu ky.

i. Signatures of chairman and secretary.

2. Bién ban duoc 1ap bang tiéng Viét va tiéng Anh déu c6 hiéu luc phap Iy nhu nhau.
Truong hop c6 su khac nhau vé noi dung bién ban tiéng Viét va tiéng Anh thi ndi dung
trong bién ban tiéng Viét ¢6 hiu luc ap dung.

2. The minutes made in Vietnamese and English shall have the same legal effect. In case
of differences in the contents of the minutes in Vietnamese and English, the contents in
the Vietnamese version of the minutes shall prevail.

3. Bién ban Dai hoi c6 dong phai 1am xong va thong qua trudce khi két thic cude hop.
Chu toa va thu ky cudc hop phai lién doi1 chiu trach nhiém vé tinh trung thuc, chinh xac
cua ndi dung bién ban.

3. The minutes of the General Meeting of Shareholders shall be completed and approved
before the meeting ends. The chairman and secretary of the meeting shall be jointly liable
for the truthfulness and accuracy of the contents of the minutes.
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4. Bién ban Pai hoi c6 dong phai duoc cong bd thong tin bat thuong theo quy dinh va
dang tai 1én trang thong tin dién tir ctia Cong ty trong vong hai muoi bon (24) gio sau khi
két thuc Dai héi.

4. The minutes of the General Meeting of Shareholders shall be disclosed as unusual
information in accordance with regulations and posted on the Company’s website within
twenty four (24) hours after the end of the meeting.

5. Bién ban Dai hoi c6 dong duge coi 1a bang chimg xac thuc vé nhiing cong viéc da
duoc tién hanh tai Pai hoi ¢ dong trir khi c6 ¥ kién phan dbi vé ndi dung bién ban duoc
dua ra theo diing thii tuc quy dinh trong vong mudi (10) ngay ké tir khi giri bién ban.

5. The minutes of the General Meeting of Shareholders shall be considered as evidence of
the work performed at the meeting unless there are objections to the contents of the
minutes made in accordance with the procedures within ten (10) days from the date of
submitting the minutes.

6. Bién ban Dai hoi c6 dong, phu luc danh sach ¢ déng dang ky tham du kém chit ky cta
¢ dong, nghi quyét da dugc thong qua va tai liéu co lién quan giri kém theo thong bao
moi hop phai dugc luu gitr tai tru s& chinh cua Cong ty.

6. The minutes of the General Meeting of Shareholders, the appendix of shareholder
registration list with signatures of the shareholders, the approved resolution and related
documents attached to the notice of meeting invitation shall be archived at the
Company's head office.

Piéu 5: Cong bo Nghi quyét Pai hdi co dong.

Article 5: Disclosure of Resolutions of the General Meeting of Shareholders

Sau khi két thuc Dai hoi va dugc thong qua, Nghi quyét Pai hoi phai duge cong bd thong
tin bat thudng theo quy dinh va dang tai 1én trang thong tin dién tir ctia Cong ty trong
vong hai muoi bon (24) gio.

At the end of the General Meeting, the adopted Resolutions of the General Meeting shall
be disclosed in accordance with regulations and posted on the Company's website within
twenty four (24) hours.

Ditu 6: Viéc Pai hoi dong co dong thong qua Nghi quyét bang hinh thire 1y ¥ kién
bang vin ban.

Article 6: The General Meeting of Shareholders adopts the Resolution in the form of
collecting written opinions
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1. Hoi dong Quan tri c6 quyén lay y kién c6 dong bang vin ban dé théng qua nghi quyét
ctia Pai hoi dong c6 dong khi xét thiy can thiét vi loi ich ctia Cong ty.

1. The Board of Directors has the right to collect shareholders' written opinions in order
to adopt the resolutions of the General Meeting of Shareholders when deemed necessary
for the interest of the Company.

2. Hoi ddng Quan trj phai chuén bi phiéu ldy ¥ kién, dy thao nghi quyét cua Pai hoi dong
¢ dong, cac tai liéu giai trinh dy thao nghi quyét va giri dén tit ca cac c6 dong c6 quyén
biéu quyét theo dia chi dang ky cua timg c6 dong. Hoi dong Quan tri phai dam bao g,
cong b tai liéu cho cac c¢b dong trong mot thoi gian hop 1y dé xem xét biéu quyét va phai
gri chdm nhat mudi (10) ngay trude ngay hét han nhan phiéu 1ay ¥ kién. Yéu ciu va cach
thirc giri phiéu 13y ¥ kién va tai liéu kém theo duoc thuc hién theo quy dinh tai khoan 2
diéu 3 ciia Quy ché nay.

2. The Board of Directors shall prepare the opinion forms, draft resolutions of the
General Meeting of Shareholders and the documents explaining the draft resolutions and
send them to all shareholders entitled to vote at the registered address of each
shareholder. The Board of Directors shall ensure that the documents are sent and
disclosed to shareholders within a reasonable time for consideration and the documents
shall be sent no later than ten (10) days before the deadline for receiving opinion forms.
The request and the method of sending opinion forms and attached documents shall be
executed in accordance with Clause 2, Article 3 of this Regulation.

3. Phiéu lay y kién phai c¢6 cac ndi dung chil yéu sau day:

3. The written opinion form shall contain the following principal contents:

a. Tén, dia chi tru so chinh, ma sé doanh nghiép cta Cong ty;

a. Name, address of the head office, business identification number of the Company,

b. Muc dich lay y kién;

b. Purpose of collecting opinions;

c. Ho, tén, dia chi thuong tra, qudc tich, gidy ching thyc nhan than cia ¢ dong 1a ca
nhén tén, mi s6 doanh nghiép hoac sb quyét dinh thanh 1ap, dia chi tru s& chinh cua cd
dong la to chirc hodc ho, tén, dia chi thuong tru, quéc tich, giéy chuing thuc nhan than cua
dai dién theo uy quyén ctia c¢6 dong 14 t6 chirc, s6 lwgng cd phan cua tirng loai va sb
phiéu biéu quyét cua cb dong;

c. Full name, permanent address, nationality, personal identification certificate of
individual shareholder,; business name, business identification number or establishment
decision number, head office address of the institutional shareholder or full name,

10



DICH THUAT SMS AN B4 4
Dich thuat tiéng Anh | Dich thuat tiéng Hoa | Dich thuat tiéng Nhat

Dich thuat tiéng Han | Dich thuat website | Dich tai liéu k¥ thuat

Dich thuat video | Thu &m Idng tiéng da ngdn ngi | Chén phu dé da ngdn ng®

Lien he: 0934.436.04.0 (zalo, Viber, WhatsApp, Wechat) HEANENAEOEN

b< baogia@dichthuatsms.com | www.dichthuatsms.com

MAU QUY CHE NOI BO VE QUAN TRI CONG TY CO PHAN - SONG NGO’ VIET ANH

permanent address, nationality, personal identification document of the authorized
representative of the institutional shareholder, number of shares of each type and number
of votes of the shareholder;

d. Van @@ can lay ¥ kién dé thong qua;

d. Issues that need opinion collection for adoption;

e. Phuong 4n biéu quyét bao gom tan thanh, khong tan thanh va khong co y kién d6i voi
ting van dé lay y kién;

e. Voting options include vote in favor, vote against and abstention on each issue of
opinion collection;

f. Thoi han phai giri vé Cong ty phiéu 1ay ¥ kién da dugc tra 10i;

f- The deadline to send the completed opinion forms to the Company,

g. Ho, tén, chir ky ctia Chu tich Hoi déng Quan tri va Nguoi dai dién theo phap luét cua
Cong ty.

g. Full name and signatures of the Chairman of the Board of Directors and the Legal
Representative of the Company.

4. Phiéu lay y kién da duoc tra 10i phai c6 chit ky cua c6 dong 1a ca nhan, hodc nguoi dai
dién theo phap luat ctia cd dong la td chirc hodc c4 nhan, nguoi dai dién theo phap luat
ctia to chirc duoc Gy quyén va dong dau cia to chic.

4. The completed opinion form shall be signed by the individual shareholder, the legal
representative of the individual/institutional shareholder or the legal representative of
the authorized organization and sealed by the respective organization.

5. C6 dong co thé gui phiéu lay y kién da tra 101 dén Cong ty theo mdt trong cac hinh
thirc sau day:

5. Shareholders can send completed opinion forms to the Company by one of the
following means:

a. Gui thu: Phiéu 13y ¥ kién gti vé Cong ty phai dugc dung trong phong bi dan kin va
khong ai duge quyén mé trude khi kiém phiéu;

a. By post: Opinion forms sent to the Company shall be in a sealed envelope and no one
shall be allowed to open it prior to the vote counting;

b. Giri fax hodc thu dién tir. Phiéu ldy y kién giri vé Cong ty qua fax hodc thu dién tir phai
duoc giit bi mat dén thoi diém kiém phiéu.

b. Via fax or email: Opinion forms sent to the Company via fax or email shall be kept
secret until vote counting.

11
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Cac phiéu lay ¥ kién guri vé Cong ty sau thoi han da xac dinh tai ndi dung phiéu lay y
kién hodc da bi mé trong trudng hop guri thu va bj tiét 16 trong truong hop giri fax, thu
dién tir 1a khong hop 16. Phiéu 1ay ¥ kién khong duogc giri vé& dugc coi 1 phiéu khong
tham gia biéu quyét.

Any opinion form sent to the Company after the deadline specified in the content of the
opinion form or opened in case of sending letters and disclosed in case of sending via fax
or email is invalid. Unsent opinion forms shall be considered as non-voting forms.

6. Hoi ddng Quan tri to chirc kiém phiéu va 1ap bién ban kiém phiéu dudi su ching kién
ctia Ban Kiém soat hodc cua c6 dong khong nam gitt chire vu diéu hanh Céong ty. Bién
ban kiém phiéu phai c6 cac ndi dung chi yéu sau day:

6. The Board of Directors shall organize the vote counting and prepare vote counting
minutes in the presence of the Board of Supervisors or shareholders who do not hold
executive positions at the Company. The vote counting minutes shall contain the
following principal contents:

a. Tén, dia chi tru s& chinh, mi s6 doanh nghiép;

a. Name, address of the head office, business identification number;,

b. Muc dich va cac van dé can lay y kién dé thong qua nghi quyét;

b. Purpose and issues that need opinion collection for adoption of the resolution;

c. S6 ¢b dong voi tong sb phiéu biéu quyét da tham gia biéu quyét, trong d6 phan biét sd
phiéu biéu quyét hop 18 va sé biéu quyét khéng hop 18 va phuong thirc giri biéu quyét,
kém theo phu luc danh sach c6 dong tham gia biéu quyét;

c. The number of shareholders with the total number of votes that have participated in the
voting process, in which the number of valid votes and invalid votes shall be
discriminated and the method of voting with the appendix of the list of shareholders
participating in the voting process;

d. Tong s6 phiéu tan thanh, khong tan thanh va khong c6 ¥ kién d6i véi timg van dé;

d. Total number of votes in favor, votes against and abstention on each issue;

e. Cac van dé da duoc thong qua;

e. Issues that have been passed;

f. Ho, tén, chit ky cua Chu tich Hoi ddng Quan tri, Nguoi dai dién theo phap ludt cia
Cong ty, ngudi kiém phiéu va ngudi giam sat kiém phiéu.

f- Full name and signatures of the Chairman of the Board of Directors, the Legal
Representative of the Company, the vote counting staff and the vote counting supervisor.

12
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Cac thanh vién Hoi dong Quan tri, ngudi kiém phiéu va nguoi giam sat kiém phiéu phai
lién d6i chiu trach nhiém vé tinh trung thuc, chinh xac cta bién ban kiém phiéu; lién déi
chiu trach nhiém vé cac thiét hai phat sinh tir cac quyét dinh dugc thong qua do kiém
phiéu khong trung thyc, khong chinh xAc.

The members of the Board of Directors, the vote counting staff and the vote counting
supervisor shall be jointly liable for the truthfulness and accuracy of the vote counting
minutes; they shall be jointly liable for losses arising from resolutions adopted due to
untruthful or inaccurate vote counting.

7. Bién ban két qua kiém phiéu phai dugc cong bd thong tin bat thuong theo quy dinh va
dang tai 1én trang thong tin dién tir ciia Cong ty trong vong hai muoi bon (24) gio, ké tir
thoi diém két thuc kiém phiéu.

7. Vote counting minutes shall be disclosed as unusual information in accordance with
regulations and posted on the Company's website within twenty four (24) hours from the
end of vote counting.

8. Phiéu 14y y kién da duoc tra 101, bién ban kiém phiéu, nghi quyét d dugc thong qua va
tai liéu c6 lién quan gui kém theo phiéu ldy ¥ kién déu phai dugc luwu gii tai tru so chinh
cua Cong ty.

8. The completed opinion forms, the vote counting minutes, resolutions adopted and
related documents sent together with the opinion forms shall be archived at the
Company’s head office.

9. Trudng hop thong qua nghi quyét dudi hinh thire 1ay ¥ kién bang van ban thi nghi
quyét cta Pai hoi dong co dong duoc thong qua néu duge sé co dong dai dién it nhat 75%
téng s6 phiéu biéu quyét tan thanh va c6 gia tri nhu nghi quyét dugc thong qua tai Dai
hoi cb dong.

9. In case of collecting written opinions, the resolutions of the General Meeting of
Shareholders shall be adopted if approved by shareholders representing at least 75% of
the total number of votes. Such resolution shall have the same legal validity as
resolutions adopted at the General Meeting of Shareholders.

10. V& céc truong hop khong dugc 1y y kién c6 dong va thong qua bang van ban:

10. Collection of shareholders’ written opinions to pass resolutions shall not be allowed
in the following cases:

a. Stra d6i, bd sung cac ndi dung ctia Piéu 1& Cong ty;

a. Amendment and supplementation of the Company Charter;

b. Pinh huéng phat trién Cong ty;
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b. Development orientation of the Company;

c. Loai ¢6 phan va téng s6 cb phan cua tung loai;

c. Types of shares and total number of shares of each type;

d. Bau, mién nhiém, bai nhiém thanh vién Hoi ddng Quan tri va Ban Kiém soat;

d. Election, demotion and dismissal of members of the Board of Directors and the Board
of Supervisors,

e. Quyét dinh dau tu hodc ban sd tai san co gia tri bang hodc 16n hon 35% tong gia tri tai
san dugc ghi trong bao cdo tai chinh gan nhat cua Cong ty;

e. Decision on investment or liquidation of assets equal to or greater than 35% of the
total value of assets recorded in the latest financial statement of the Company,

f. Thong qua béo cdo tai chinh hang nam;

1. Approval of annual financial statement;,

g. T6 chtrc lai, giai thé Cong ty.

g. Reorganization and dissolution of the Company.
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CHUONG III: HQOI PONG QUAN TRI, BAN KIEM SOAT, TONG GIAM POC
CHAPTER IIT: BOARD OF DIRECTORS, BOARD OF SUPERVISORS, GENERAL
DIRECTOR

Piéu 7: Pé cir, ing cir, bau, mién nhiém va bii nhiém thanh vién Hoi dong Quan tri
Article 7: Nomination, self-nomination, election, demotion and dismissal of members
of the Board of Directors

1. Tiéu chuan thanh vién Hoi déng Quan tri:

1. The criteria of members of the Board of Directors are as follows:

a. C6 du nang lyc hanh vi dan sy va khong thudc dbi twong bi cam thanh 1ap va khong
duogc quan 1y doanh nghiép theo quy dinh cua Luat Doanh nghiép;

a. Having full capacity for civil acts and not being prohibited from establishing and
managing enterprises as prescribed by the Enterprise Law;,

b. Co6 trinh d chuyén mon, kinh nghiém trong quan ly, kinh doanh trong linh vyc nganh,
nghé kinh doanh chu yéu ciia Cong ty;

b. Having professional qualifications and experience in management and business in the
major lines of business of the Company,

c. Thanh vién Hoi dong Quan tri Cong ty c6 thé dong thoi 1a thanh vién Hoi dong Quan
tri cua cac cong ty khac.

c. A member of the Board of Directors can also be a member of the Board of Directors of
other companies.

2. Cach thtrc ¢6 dong, nhom cb dong tng ctr, dé cir nguoi vao vi tri thanh vién Hoi dong
Quan trj theo quy dinh cia phap luat va Diéu 1¢ Cong ty:

2. The mechanism for shareholders and groups of shareholders to self-nominate and
nominate candidates to the Board of Directors shall be in accordance with the provision
of the laws and the Company Charter:

Céc c6 dong ndm giir c6 phan c6 quyén biéu quyét trong thoi han lién tuc it nhét sau (06)
thang co quyén gop sd quyen biéu quyét cua ting ngudi lai vi nhau dé dé cir cac ung cir
vién Hoi dong Quan tri. Co dong hodc nhoém cb déng nam gitr tir:

Shareholders holding voting shares for at least six (06) consecutive months have the right
to aggregate the number of their voting rights together to nominate candidates to the
Board of Directors. A shareholder or a group of shareholders holding from:

a. 5% dén dudi 10% tong s6 co phan cé quyen biéu quyét dugce dé cir mot (01) Gng cir
vién;
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a.5% to less than 10% of the total number of voting shares shall be entitled to nominate
one (01) candidate;

b. 10% dén dudi 30% dugc dé cir tbi da hai (02) ing cir vién;

b. 10% to less than 30% shall be entitled to nominate up to two (02) candidates;

c. 30% dén dudi 40% duoc dé cur tdi da ba (03) Gng cir vién;

c. 30% to less than 40% shall be entitled to nominate up to three (03) candidates;

d. 40% dén dudi 50% dugc dé cir toi da bon (04) Gng cir vién;

d. 40% to less than 50% shall be entitled to nominate up to four (04) candidates,

e. 50% dén dudi 60% duoc dé cur tdi da ndm (05) Ung ctr vién;

e. 50% to less than 60% shall be entitled to nominate up to five (05) candidates,

f. 60% dén dudi 70% duge dé cur tdi da sau (06) tng cir vién;

1. 60% to less than 70% shall be entitled to nominate up to six (06) candidates;

g. 70% dén dudi 80% dugc dé cir toi da bay (07) tng ctr vién;

g. 70% to less than 80% shall be entitled to nominate up to seven (07) candidates;

h. 80% dén dudi 90% duoc dé cir ti da tam (08) Gmg cir vién.

h.80% to less than 90% shall be entitled to nominate up to eight (08) candidates.

3. Cach thue bau thanh vién Hoi dong Quan tri:

3. Method of electing members of the Board of Directors:

Viéc biéu quyét bau thanh vién Hoi ddng Quan tri phai thyc hién theo phuong thirc bau
don phiéu, theo d6 mdi c6 dong cé tong sb phiéu biéu quyét trong tng véi tong sd cb
phan sé hitu nhan vai sé thanh vién duoc bau ctia Hoi dong Quan tri va ¢ dong co quyén
ddn hét hodc mot phﬁn téng sb phiéu bau cta minh cho mét hodc mot sb ung cu vién.
Nguoi tring ctr thanh vién Hoi ddng Quan tri dugc xac dinh theo sé phiéu bau tinh tir cao
xudng thap, bat dau tir tng clr vién ¢ sd phiéu bau cao nhit cho dén khi da sé thanh vién
quy dinh tai Diéu 1é Cong ty. Truong hop co tir hai (02) tng ctr vién trd 1én dat cling s6
phiéu bau nhu nhau cho thanh vién cudi cing ctia Hoi dong Quan tri thi s& tién hanh bau
lai trong sd céc tng ctr vién ¢6 s6 phiéu bau ngang nhau.

Electing members of the Board of Directors shall be made by cumulative voting whereby
each shareholder has the total number of votes corresponding to the total number of
shares multiplied by the number of elected members of the Board of Directors and
shareholders have the right to place all or part of their votes in favor of one or more
candidates. The elected members of the Board of Directors shall be determined by the
number of votes cast from high to low, starting from the candidate with the highest
number of votes until the number of members stipulated in the Company Charter is fully
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positioned. In case two (02) or more candidates reach the same number of votes for the
last member of the Board of Directors, candidates with an equal number of votes shall be
re-elected.

4. Cac truong hop mién nhiém, bai nhiém thanh vién Hoi déng Quan tri:

4. A Member of the Board of Directors shall be dismissed in the following cases:

Thanh vién Hoi dong Quan tri khong con tu cach thanh vién Hoi dong Quan trj trong céc
truong hop sau:

The member of the Board of Directors is no longer qualified for their member status in
the following cases:

a. Khong du tu cach lam thanh vién Hoi d@)ng Quan tri theo quy dinh cua Luat Doanh
nghi¢p hodc bi phap luat cAm khong dugc lam thanh vién Hoi dff)ng Quan tri;

a. Not eligible to be a member of the Board of Directors according to the provisions of
the Enterprise Law or prohibited by law from acting as a member of the Board of
Directors;

b. Co6 don tr chirc;

b. Application for resignation,

c. Bi r6i loan tAm than va céc thanh vién khac ciia Hoi dong Quan tri ¢6 nhiing bang
ching chuyén mon chirng t6 thanh vién d6 khong con nang lyc hanh vi;

c. Suffering from mental disorder and other members of the Board of Directors have
professional evidence that the member no longer has behavioral capacity,

d. Khong tham dy cac hoat dong cia Hoi dong Quan tri lién tuc trong vong sau (06)
thang lién tyc, trir trudng hop bat kha khang;

d. Not participating in the operations of the Board of Directors for six (06) consecutive
months, except for force majeure events;

e. Theo quyét dinh ctia Pai hdi dong c6 dong;

e. Pursuant to the decision of the General Meeting of Shareholders;

f. C4 tinh cung cép thong tin c4 nhan sai khi giri cho Cong ty véi tu cach 1a ing ctr vién
Hoi dong Quan tri gdy anh huong nghiém trong dén uy tin, hinh anh va loi ich ctia Cong
ty.

f. Deliberately providing false personal information when being nominated to the Board
of Directors, which seriously affects the Company's reputation, image and interest.

5. Thong bao vé bau, mién nhiém, bdi nhiém thanh vién Hoi déng Quan tri;

5. Announcement of the election, demotion and dismissal of members of the Board of
Directors,
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a. Khi c6 thay d6i, bd nhiém méi, bo nhiém lai, bai nhiém thanh vién Hoi ddng Quan tri
Cong ty phai cong bd thong tin bat thuong trong thoi han 24 gio;

a. If there is a change, new appointment, reappointment, dismissal of members of the
Board of Directors, the Company shall disclose as unusual information within 24 hours,
b. Trong vong ba (03) ngay lam viéc ké tir ngay cong bd thong tin ndy, Cong ty gui ban
cung cip thong tin ctia ngudi madi bd nhiém/mién nhiém/bii nhiém cho Uy ban Ching
khoan Nha nudc, S& Giao dich chimg khoan noi Cong ty niém yét.

b. Within three (03) working days from the date of this disclosure, the Company shall
submit the information of newly appointed/demoted/dismissed persons to the State
Securities Commission and the Stock Exchange where the Company is listed.

6. Cach thuc giéi thidu tng cir vién thanh vién Hoi dong Quan tri:

6. Method of recommending candidates for the members of the Board of Directors:

a. Truong hop dd xac dinh duge trude tng ctr vién, thong tin lién quan dén cac tng ctr
vién Ho1 déng Quan tri dugc dua vao tai liéu hop Dai hoi déng ) dong va cong bo tbi
thiéu mudi (10) ngdy trude ngay khai mac Pai hoi c6 dong trén trang thong tin dién tir
ctia Cong ty dé c6 dong co thé tim hiéu vé cac Gmg cr vién nay trude khi bo phiéu. Ung
ctr vién Hoi dong Quan tri phai c6 cam két bang van ban vé tinh trung thuc, chinh xac va
hop ly cua céc thong tin c4 nhan dugc cong bd va phai cam két thuc hién nhiém vu mét
cach trung thuc néu dugc bau 1am thanh vién Hoi ddng Quan tri. Thong tin lién quan dén
g cir vién Hoi d6ng Quan tri dugc cong bd bao gdm cac ndi dung tdi thiéu sau day.

a. If the candidate has been determined, information related to candidates for the Board
of Directors shall be included in the documents for the General Meeting of Shareholders
and published at least ten (10) days before the starting date of the General Meeting of
Shareholders on the Company's website so that shareholders can be informed of these
candidates before voting. Candidates for the Board of Directors shall have a written
commitment of truthfulness, accuracy and reasonableness of the disclosed personal
information and commit to perform their duties honestly if elected as a member of the
Board of Directors. Information regarding the candidates for the Board of Directors
shall be disclosed with the following minimum contents.

- Ho tén, ngay, thang, nam sinh;

- Full name, date of birth;

- Trinh do hoc van;

- Academic level;

- Trinh d6 chuyén mon;
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- Qualifications;

- Qua trinh cong tac;

- Working process;

- Céc cong ty ma tng ctr vién dang nim gitt chirc vu thanh vién Hoi dong Quan tri va cac
chuc danh quan ly khac;

- Companies in which the candidate currently holds the position of member of the Board
of Directors and other managerial positions,

- Bao céo danh gia vé dong gop ctia (g cir vién cho Cong ty, trong trudng hop Gmg cir
vién d6 hién dang 1a thanh vién Hoi dong Quan tri cia Cong ty;

- Assessment report on the contribution of the candidate to the Company, in case the
candidate is currently a member of the Board of Directors of the Company;

- Céc loi ich ¢6 lién quan t&i Cong ty (néu co);

- Interests related to the Company (if any);

- Ho, tén ctia ¢ dong hodc nhom c6 dong dé cir tng cir vién d6 (néu co);

- Full name of the shareholder or group of shareholders nominating the candidate (if
any).

- Cac thong tin khac (néu co).

- Other information (if any).

b. Truong hop cac ing ctr vién Hoi d@)ng Quan tri duge dé cu, ung cu tai Pai hoi déng cd
déng thi nguoi dé cir, ing ctr hodc Poan Chu tich Pai hoi ¢6 trach nhiém gidi thiéu
nhirng thong tin lién quan dén tng ctr vién nay;

b. In case the candidates for the Board of Directors are nominated and stand for election
at the General Meeting of Shareholders, the nominators, the persons standing for
election or the Delegation of Chairman of the General Meeting shall have to present
information related to this candidate.

c. Céc tng ctr vién Hoi dong Quan tri ¢ cam két bang vin ban vé tinh trung thuc, chinh
xéac va hop 1y ciia cac thong tin ca nhan duoc cong bd va phai cam két thuc hién nhiém
vu cua thanh vién Hoi déng Quan tri mot cach trung thuc néu duogc bau lam thanh vién
Hoi déng Quan tri;

c. Candidates for the Board of Directors shall have written commitment of truthfulness,
accuracy and reasonableness of the disclosed personal information and commit to
perform their duties honestly as a member of the Board of Directors if elected as a
member of the Board of Directors;
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d. Cong ty phai cong bd rd rang co ché dé cir, tmg cir nhu yéu cau cua Diéu 1¢ d ban
hanh truge khi tién hanh dé ct;

d. The Company shall clearly disclose the nomination and self~-nomination mechanism as
required by the Charter issued prior to nomination,

e. Truong hop sb luong cac Gmg ctr vién Hoi dong Quan tri thong qua dé cir va tng cir
van khéng du sd luong can thiét, Hoi ddng Quan tri dwong nhiém c6 thé dé ctr thém Gng
ctr vién hodc to chirc dé cir theo mét co ché do Cong ty quy dinh tai Quy ché noi bd vé
quan tri Cong ty. Co ché dé cir hay cach thic Hoi dong Quan tri dwong nhiém dé cir ing
ctr vién Hoi dong Quan tri phai dugce cong bd rd rang va phai dugce Dai hoi dong cd dong
thong qua trude khi tién hanh dé cir theo quy dinh phap luat.

e. If the number of candidates for the Board of Directors via nomination and self-
nomination is insufficient, the current Board of Directors can nominate more candidates
or conduct the nomination via a mechanism stipulated by the Company in the Internal
Regulation on Corporate governance. The nomination mechanism or the method by
which the current Board of Directors nominates candidates to the Board of Directors
shall be clearly disclosed and adopted by the General Meeting of Shareholders prior to
the nomination in accordance with the law.

Di¢u 8: Trinh tw va thii tuc to chirc hop Hdi dong Quan tri

Article 8: Order and procedures for holding meetings of the Board of Directors

1. Thong bao hop Hoi dong Quan tri:

1. Notice of the meeting of the Board of Directors:

a. Thong bao hop phai duoc guri dén thanh vién Hoi dong Quan tri it nhit nim (05) ngay
trude ngay hop, cac thanh vién Hoi dong Quan tri co thé tir chdi thong bdo moi hop bang
van ban va viéc tir chéi nay c6 thé duoc thay d6i hodc huy bo bang vin ban ciia thanh
vién Hoi dong Quan tri do;

a. The meeting notice shall be sent to the members of the Board of Directors at least five
(05) days prior to the meeting date, the member of the Board of Directors can reject the
notice of meeting invitation in writing and this rejection can be changed or canceled in
writing by that member of the Board of Directors,

b. Thong bao hop dugc viét bang tiéng Viét va phai néu rd chuong trinh hop, thoi gian,
dia diém hop, ndi dung céc van dé thao luan, kém theo tai liéu can thiét vé nhirng van dé
duoc thao ludn va biéu quyét tai cudc hop va phiéu biéu quyét cua cac thanh vién;
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