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CONG TY TNHH ABC CONG HOA XA HQI CHU NGHIA VIET NAM
ABC COMPANY LIMITED SOCIALIST REPUBLIC OF VIETNAM
Poc lap - Tw do - Hanh phuc
Independence - Freedom - Happiness

HQP PONG LAO PONG

LABOR CONTRACT
SO/NO: oo, /HDLD-20XX

Céan ctr/Pursuant to:

- B0 Luat Lao dong nim 2019 dugc Qudc Hoi thong qua ngay 20/11/2019 va c6 hiéu
luc thi hanh tir ngay 01/01/2021;
Labor Code 2019 passed by the National Assembly on 20th November 2019 and takes
effect on 1st January 2021;

- Céc vin ban hudng dan thi hanh;
Implementation guidance documents;

- Noi quy lao dong cua Cong ty TNHH ABC
Internal Labor Regulations of ABC Company Limited

- Yéu cau cong tic va niang lyc nhan su;
Work requirements and personnel capacity.

Hoém nay, ngay 01/02/20XX tai Cong ty TNHH ABC, chiing t6i gom:
On this date of 1st February 20XX at ABC Company Limited, we, the undersigned, including:

BEN A: NGUOI SU DUNG LAO PONG (“Céng ty”)

PARTY A: THE EMPLOYER (the “Company”)

CONG TY TNHH ABC

ABC COMPANY LIMITED
MASOthué: e,
Tax code:
Diachi: s
Address: e,
bai dién la: Ong/Bé ..........................................
Represented by: MPSMES. oo,
Chtrc vu: Téng Giam dbc
Position: General Director

BEN B: NGUOI LAO PONG
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PARTY B: THE EMPLOYEE

Ho va tén: ONE/BA ..o,

Full name: ME/MFES. oo,

Quoe tich: Viét Nam

Nationality: Vietnamese

Sinh ngay: e

D.O.B: e

CCCDS8: e

Citizenship card number:

NEAY CAP: e Noi cap: Cuc canh sat PKQL

Date of issue: e cu trd va DLQG vé dén cu
Place  of issue:  Police
Department  of  Residence
Registration and Management
and  National  Population
Database

Dia chi thuong tri:

Permanent residential

address: e

Dién thoai lién lac: .,

Phone number:

dudi day duogc goi riéng 1a “Bén” va goi chung 1a “cac Bén”,
hereinafter referred to individually as the "Party" and collectively as the "Parties",

ddng v ky két Hop dong lao dong (“Hop dong”) voi cac diéu khoan sau day:
hereby agree to sign this Labor Contract (“Contract”) with the following terms and
conditions:

PIEU 1: THOI HAN VA CONG VIEC
ARTICLE 1: CONTRACT’S TERM AND WORK
1.1 Thoi han Hop dong:
Term of the Contract:
Hop ddng lao dong khong xac dinh thdi han bat dau tir ngay 01/02/20XX
Indefinite-term labor contract starting from 1st February 20XX
1.2 Dia diém [Am VIEC: wvovveeeeeeeeeeeeeeeeeeeeeeean,
Working place: .............cccooueeveveeecveeannnnn.
1.3 Chttc danh: ........cccoooiiniiiniiiiiiieee.
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POSTtION: ...
CAp bAC (DU CO): e,
Level (if any): ...ccccooeveeveeeveieniieeeieeeeenn
1.4 Cong viéc phai lam:
Tasks:
- Thuc hi¢n theo ban mo ta cong viéc do Bén A quy dinh tai Phu luc 01 dinh kém véi
Hop dong nay;
Follow the job description provided by Party A in Appendix 01 attached to this
Contract,
- Phdi hop véi cac phong ban khac trong Cong ty dé phat huy t6i da hiéu qua cong viéc;
Collaborate with other departments in the Company to improve business efficiency;
- Céc cong viée khac theo sy phan cong ctia Tong Giam dbc va ngudi quan 1y truc tiép.
Other tasks assigned by the General Director and the direct line manager.

PIEU 2: CHE PQ LAM VIEC

ARTICLE 2: WORKING REGIME

2.1 Thoi gio 1am viée: 40 gio/tuan, cu thé nhu sau:
Working hours: 40 hours/week, details as follows:
Tir 08:00 dén 17:00 (khong tinh gio nghi trua tir 12:00 dén 13:00), tir Thtt 2 dén Thu 6.
Nghi hang tudn: vao ngay Thtr 7 va Chi nhét.
From 08:00 am to 05:00 pm (excluding lunch break from 12:00 pm to 01:00 pm)
Monday to Friday.
Weekend off: Saturday and Sunday.

2.2 Piéu kién an toan vé sinh lao dong tai noi lam viéc dugc bao dam theo quy dinh cua phap
luat hién hanh.
Occupational safety and hygiene conditions are ensured in accordance with the current
law.

PIEU 3: QUYEN VA NGHIA VU CUA BEN A

ARTICLE 3: RIGHTS AND OBLIGATIONS OF PARTY A

3.1 Nghia vu cia Bén A:
Obligations of Party A:

(a) Bao dam viéc lam va thyc hién diy du nhiing diéu di cam két trong Hop dong nay;
Assure Party B’s employment and fulfill all the commitments set out in this Contract;

(b) Thanh toan day du, dung thoi han cac ché d6 va quyén loi cho Bén B theo Hop dong lao
dong.
Fully and duly pay Party B for all compensation and benefits according to this
Contract.
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(¢) Cac quyén khac theo quy dinh ciia Noi quy lao dong va phap luat.
Other rights according to the Internal Labor Regulations and the law.
3.2 Quyén ciia Bén A:
Party A’s rights:
(a) Diéu hanh ngudi lao dong hoan thanh cong viée theo Hop ddng (BS tri, diéu chuyén, tam
ngung viéc ...);
Manage the employee to fulfill the jobs according to the Contract (such as
arrangement, transferring, suspension of work, etc.);
(b) C6 quyén thay d6i, tam hodn, chim dit Hop dong ndy, ky luat ngudi lao dong theo quy
dinh cua phap luat va No1 quy lao dong.
Party A has the right to change, suspend, and terminate this Contract, and to apply
disciplinary measures in accordance with the law and Internal Labor Regulations.

PIEU 4: QUYEN LOI VA NGHIA VU CUA BEN B

ARTICLE 4: BENEFITS AND OBLIGATIONS OF PARTY B

4.1 Nghia vu ciia Bén B:

Obligations of Party B:

(a) Hoan thanh nhitng cong viéc da cam két trong Hop dong nay;
Fulfill works committed in this Contract;

(b) Trong cong viéc chiu su diéu hanh truc tiép cua Tong Giam ddc va nhimg nguoi c6 thAm
quyén quéan 1y khac;

During work, follow the direct management of the General Director and other
authorized managers,

() Chép hanh nghiém tuc ky luat lao dong, an toan v¢ sinh lao dong va Noi quy lao dong;
Strictly comply with the labor discipline, occupational safety and Internal Labor
Regulations;

(d) Cung cap day du cac gidy to tuy than (Ching minh nhan dan, ho chiéu, bang cap va cac
gidy to lién quan theo yéu céu cua Cong ty) va cam doan, chiu trach nhiém vé tinh
xéc thye, chinh xac va trung thuc cua thong tin, gidy t& do minh cung cip;

Provide the full identity documents (Identity card, passport, diploma and related
documents required by the Company) and assure and be responsible for accuracy,
authenticity and honesty of such information and documents;

(e) Bén A s¢& cap cho Bén B cac dung cu va van phong pham phuc vu cho cong viéc theo mo
ta chi tiét trong Phu luc 02 dinh kém v6i Hop dong nay.

Bén B bao quan va c6 ¥ thirc giit gin cac cong cu, dung cu ma Bén A cung cip dé Bén
B lam viéc

Party A shall provide Party B with the equipment and stationery necessary for work
in accordance with the detailed description in Appendix 02 attached to this Contract.
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Party B has to carefully maintain the equipment and tools provided by Party A for
work;

(f) Cung cép chinh xé4c thong tin tai khoan cho Bén A trong vong 03 ngay ké tir ngay Hop
ddng nay c6 hiéu lyc. Trong truong hop c6 sy thay doi thong tin thanh toan, Bén B
phai thong bao bang vin ban cho Bén A trong vong 03 ngay ké tir ngay thay doi.
Provide accurate bank account information to Party A within 03 days from the date
this Contract takes effect. In case of any change of payment information, Party B shall
notify in writing to Party A within 03 days from the date of the change.

(g) Khong dugc tiét 10, lam dung, danh cép thong tin ndi bo, co sé dit liu cua Cong ty;
Must not disclose, exploit or steal internal information or database of the Company,

(h) Tét ca dir liéu, ghi chi ca nhan, cac mbi quan hé véi khach hang 1a tai san ciia Cong ty,
phai hoan tra lai cho Cong ty khi nghi viéc;

All data, personal notes and relationships with customers are the Company’s asset
and must be returned to the Company once resigning;

(i) Boi thuong thiét hai vé vat chat néu gy thiét hai do 16i cua Bén B;

Compensate for material damages if the damages are caused by Party B;

(j) Tuan thu cac théa thuan khac ky két véi Bén A.

Comply with other agreements signed with Party A.
4.2 Quyén loi ciia Bén B:

Benefits of Party B:
(a) Luong, thudng:
Salary and bonus:
Muc luong o037 A SRR A g0 N VND (Bang chir:

.......................................... ddng)/thang di bao gém cac khoan khéu trir theo quy dinh
phap luat nhu bao hiém bt budc, thué thu nhap ca nhan va cac khoan giam trir khac
theo quy dinh cta phap luat.

Total  gross — salary: — ....cveeeveeciiiieeeieeenne, VND  (In  words:
.......................................... dongs) per month, before compulsory deductions including
compulsory insurances, personal income tax and other deductions according to the
law.

- Hinh thtc tra lvong: Tién lwong cua thang trude s& dugce chuyén khoan vao ngay
duong lich thir ndm cua thang lién ké sau. Truong hop ngay niy roi vao ngay nghi
hoic ngay 18, ngay tra luong sé& 1a ngay 1am viéc lién ké sau do;

Payment method: The salary of the previous month shall be transferred on the 5th
calendar day of the following month. In case this day falls on a day-off or holiday,
salary shall be paid on the subsequent working day.

- Tién hoa hdng hodc tién thudng: Bén B duoc huong Tién hoa hdng hodc tién thudng
theo quy dinh tai Phu luc 03 dinh kém v&i1 Hop déng nay;
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> Trén day la ban xem trwéc, chi thé hién 50% tai liéu.

> DAT MUA va thanh toan online trén website
www.dichthuatsms.com dé& nhan dwoec tai liéu day da
dang file word.

> Nhiéu cach thanh toan: chuyén khodn, thé ngadn hang, quét
méa QR, quét m& MoMo, ZaloPay, AirPay...
> Lién hé 0934.436.040 (Zalo, Viber) néu ban can hé tro.




