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CONG HOA XA HOI CHU NGHIiA VIET NAM
Poclap - Tw do - Hanh phuc
SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

HOP PONG THUE VAN PHONG/MAT BANG KINH DOANH

COMMERCIAL LEASE CONTRACT

Yo F—
No: .........

- Can c Luit Thwong mai s6 36/2005/QH11 ngay 14 thang 6 niam 2005 ctia nwéc Cong hoa
x4 hoi cht nghia Viét Nam;

- Pursuant to the Commercial Law No. 36/2005/QH11 dated June 14, 2005 of the Socialist
Republic of Vietnam;

- Can c B6 luat Dan sw s6 91/2015/QH13 ngay 24 thang 11 nam 2015 cta nwéc Cong hoa xa
hoi chi nghia Viét Nam;

- Pursuant to Civil Code No. 91/2015/QH13 dated November 24, 2015 of the Socialist Republic
of Vietnam;

- Can c vao nhu cau va kha nang ctia hai bén.

- Based on the needs and capabilities of the two parties.

Hop dong thué van phong/mat bang kinh doanh nay (“Hop dong”) dwoc ky ngay ....... gitra hai
bén sau day:
This commercial lease contract (“Contract”) is made on......... between the following two parties:

BEN A (BEN CHO THUE): ...oooverurmessenessnessssessssessssessaseess
PARTY A (LESSOR): .cuovsesesessisssssssnsnss sussss

M3 SO thU€: ..o

TAX COAE: anererrrvrrrreesrsnsrsserasessenens

bia chi: e

Address: ..eeessrvnsnsenn,

Tai Khoan: .....eeeeceeennee

Account: .eevevervenenns
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bai dién: ....eeeveee. ChFC VU o
Representative: ................. POSILION: .o e

Va
And

BEN B (BEN THUE): ..occuevereeerrerseessesssesssessssssssenns

PARTY B (LESSEE): ....oevusrsnsssssssssssssssssssssssssssssssssssusssssassssssssssssssnsass sssses
M3 SO thU€: ..o

TAX COAE: annrrerrrrrsrrreessrrnerssernsrssirnses

bia chi: e

Address: .veeseesserssern

Tai khodn: ....ceveeeeerveerrennn.

Bank account No: .......ocuveeseenn

bai dién: ....eceeeeeee. ChFC VU o
Representative: ................. POSILION: ..o e

Theo d6, hai bén thoa thuin théng nhit ky Hop dong véi cac ndi dung sau:
The two parties hereby agree to sign the Contract with the following terms:

PIEU 1. PINH NGHIA VA GIAI THICH TU NGU’

ARTICLE 1. DEFINITIONS AND EXPLANATION OF WORDS

Trong Hop dong nay, cac tir nglr dwdi day trir treong hop béi canh yéu ciu giai thich khac di
sé duwoc hiéu nhu sau:

In this Contract, the following terms, unless the context requires otherwise, shall have the
following meanings:

1.1 “Hop dong”: La toan b6 ndi dung cia Hop dong nay, cac phu luc kém theo va cac van
ban stra d6i, bé sung hop 1é ciia Hop dong nay.

1.1  “Contract”: means the entire content of this Contract, its attached appendices and valid
amendments and supplements to this Contract.

1.2 “Phuluc Hop déng”: La cic van ban thoa thuin dwoc ky két gitra hai bén nham cu thé
héa, stra doi, b6 sung hoic gia han Hop déng, cé gia tri phap ly nhv Hop dong nay va 1a mot
phén khong tach roi cia Hop dong nay.

1.2  “Contract appendix”: means written agreements signed between the two parties to
concretize, amend, supplement or extend the Contract, has the same legal validity as this
Contract and is an integral part of the Contract. severance of this Contract.
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1.3  “Bén”:la Bén A/Bén cho thué hodac Bén B/Bén thué va nhitng ngudi lao dong, ngudi c6
quyén han khéc;

1.3 “Party”: means Party A/lessor or Party B/lessee and other employees and persons with
rights;

1.4  “Haibén”:1a Bén A/Bén cho thué va Bén B/Bén thué.

1.4  “Two parties”: means Party A/Lessor and Party B/Lessee.

1.5  “Khach m&i”: 1a déi tac, nguoi dwgce phép, khach hang hodc bat ky cad nhan nao khac
dén lién hé hoic giao dich véi Bén B.

1.5 “Guest”: Is a partner, authorized person, customer or any other individual who comes to
meet or do a transaction with Party B.

1.6 “Gidy chirng nhin kinh doanh”: 1a Gidy chirng nhan dang ky doanh nghiép, Gidy
chirng nhin dang ky hoat dong, Gidy chirng nhan dau tw, Gidy phép thanh 1ap chi nhanh/vin
phong dai dién/vian phong giao dich, Gidy chitrng nhan du diéu kién kinh doanh do Co' quan
Nha nwéce ¢6 thim quyén cip cho Bén B.

1.6  “Business Certificate”: means the Certificate of Business Registration, Certificate of
Operation Registration, Certificate of Investment, License for Establishment of
Branches/Representative Offices/Transaction Offices, Certificate of Business Eligibility issued
by a competent state agency to Party B.

1.7 “Ban quan ly Toa nha”: 1a Ban quan ly do Bén A tw Iap ra hodc Bén thi¥ ba do Bén A
chi dinh dé€ quan ly Toa Nha va thwc hién mot s6 nhiém vu do Bén A giao.

1.7  “Building Management Board”: means the Management Board established by Party A
or a third party appointed by Party A to manage the Building and perform a number of tasks
assigned by Party A.

1.8  “Toanha”:1at6 hop xay dung cé tén ... tai dia chi ......... , thudc sé& hitu hop phap cia
Bén A.

1.8  “Building”: means the construction complex named............. located at ............ , legally
owned by Party A.

1.9  “Tién thué mat bang”: 1a tién thué mat bing va phi dich vu dwgc quy dinh tai Khoan
3.1, biéu 3 cia Hop dong.

1.9  “Rent”: means the rent for the premises and service fees specified in Clause 3.1, Article 3
of the Contract.

1.10 “Tién thué Khac”: 1a tién thué cac dich vu khac dwoc quy dinh tai Khoan 3.2, Diéu 3
ctia Hop dong.

1.10 “Other fees”: means the fees for other services specified in Clause 3.2, Article 3 of the
Contract.
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1.11 “Ky thanh toan”: 1a khoang thoi gian ma trong d6 gia tri tién thué mit bang va tién
thué khac phat sinh va Bén B c6 nghia vu phai thanh toan.

1.11 “Billing cycle”: means the period during which rents and other fees are incurred and
shall be paid by Party B.

1.12 “Ngay lam viéc”: 1a bat ky ngay nao khong bao gdm thit bay, Chti nhat va cic ngay 1€,
Tét theo quy dinh cta phap luit lao dong Viét Nam.

1.12 “Business day’: is any day excluding Saturday, Sunday, public holidays and Tet
according to the provisions of Vietnamese labor law.

1.13 “Gio hoat dong Kinh doanh”: tir 07:30 dén 18:00 cac ngay tlr thir hai dén thir sdu va
tir 07:30 dén 12:00 thir bay hang tuén.

1.13 “Business hours”: from 07:30 to 18:00 Monday to Friday and from 07:30 to 12:00 every
Saturday.

1.14 “Dich vu tang cwong”: 1a dich vu dwgc cung cip ngoai gior hoat dong kinh doanh. Trén
co s& Bén B diang ky trwérc va dwoc Bén A chip thuin, Bén A cung cap cho Bén B trong cac
dich vu trong gitr xe, bai do xe, van hanh hé théng dién, diéu hoa va van hanh thang may.
Nhan vién bao vé Bén A bAm thang may bang thé chiéu 1én cho nhan vién va khach ctia Bén B
trong thoi gian cung cap dich vu ting cwong do Bén B dang ky. Viéc bAm thé thang may cho
khach di chuyén xuéng ting him do Bén B tw thwc hién, Bén B han ché dé khach di thang b6
xudng ting hAm nham dam bao cdng tac an toan chung trong tdoa nha

1.14 “Overtime services”: means services provided at any time other than business hours. On
the basis of Party B's advance registration and approval by Party A, Party A provides Party B
with vehicle guarding, parking, electrical system, air conditioning, and elevator operation
services. Party A’s security guard shall press the elevator upward for Party B's employees and
guests during the time of providing overtime services registered by Party B. Pressing the
elevator downward for guests shall be done by Party B, and Party B shall restrict its employees
and guests from taking the stairs to the basement to ensure the common safety of the building.

PIEU 2. POI TWONG VA MUC PiCH CUA HOP PONG

ARTICLE 2. SUBJECT AND PURPOSE OF THE CONTRACT

Bén A dong y cho Bén B thué vin phong/mat bang kinh doanh tai Toa nha véi dic diém nhuw
sau:

Party A agrees to lease to Party B a commercial space at the Building with the following details:
2.1 Vitrithué va dién tich thué

2.1 Lease location and lease area

a. Vi tri thué: ...

a. Lease location: ...
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b. dién tich thué: ...................

b. Lease area: ...................

c. Sor d6 chi tiét phan dién tich thué va danh sach trang thiét bi kém theo (néu c6) dwoc dinh
kém trong bién ban ban giao mit bang ky gitra hai bén.

c. The detailed floor plan of the lease area and listing of accompanying equipment (if any) are
attached in the premises handover minutes signed between the two parties.

2.2 DPon gia thué:

2.2 Rental rate:

a Dongiathué: ..., déng/m?2/thang

a Rental rate: ........................ VND/mZ2/month

DPon gia trén da bao gom thué gia tri gia tang (GTGT), cac chi phi quan ly va céc tién ich, dich
vu dwoc quy dinh tai khoan 2.5 Diéu 2 Hop dong nay.

This rental rate includes value added tax (VAT), management fees and fees for facilities and
services specified in Clause 2.5, Article 2 of this Contract.

b Don gia thué nay c6 dinh trong vong ............ nam cda thoi han thué.
b  This rental rate is fixed within ...........years of the lease term.
T nam .......... tré di, don gia thué sé dwoc diéu chinh theo gia thi treong nhwng ting khong

qué 10% don gia thué hang thang cda nam lién trudc. Don gia thué trong trrong hop nay sé
dugc Bén A thong bao cho Bén B trwdc it nhat 30 ngay so vi thoi diém bat dau thoi han thué
ctia nam tiép theo. Viéc diéu chinh don gia thué sé do hai bén thdng nh4t bang van ban.

From the .... year onwards, the rental rate shall be adjusted according to the market price but
not increased by more than 10% of the monthly rental rate of the previous year. The then
adjusted rental rate shall be notified by Party A to Party B at least 30 days before the start of
the following year's lease term. The adjustment of the rental rate shall be agreed in writing by
the two parties.

2.3 Muc dich thué:

2.3 Lease purpose:

Bén B thué dé lam vin phong céng ty hodc dia diém kinh doanh ctia Bén B phu hop véi cac
hoat dong kinh doanh hgp phap theo Gidy chirng nhan kinh doanh ctia Bén B.

Party B rents the premises to use as an office or a business location of Party B in accordance
with legal business activities registered in Party B's Business Registration Certificate.

2.4 Thoihan thué: ... , dwoc tinh tlr ngay ............. dén hét ngay .....cccuumeeees
2.4 Lease term: ............,, from ............. totheend of ......c.ccc. couuen.
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2.5 Dichvuvatiénich

2.5 Services and facilities

Bén A cam két cung cap céc tién ich, dich vu sau diy (da bao gom trong don gia thué) trong
suot thoi han thué cua Bén B trong gi¢ hoat dong kinh doanh:

Party A shall provide the following facilities and services (already included in the rental rate) in
business hours during Party B's lease term:

- Hé théng thiét bi dién tran, dién 4p twong, nguodn dién dwoc cung cip & khu vire chung,
nguodn dién dén khu vwc dién tich thug;

- Ceiling- and wall-mounted electrical equipment system, power supply in the common area,
power supply to the lease area;

- Thu gom rac thai chung cia Toa nha;

- Common garbage collection of the Building;

- biéu hoa khéng khi trong suét gio hoat dong kinh doanh;

- Air conditioning during business hours;

- Khu vuc vé sinh cong cong, dién nwére phuc vu nha vé sinh;

- Public toilet area, electricity and water for toilets;

- Hé théng clra kinh, Hé thong thang may, Hé thong hanh lang chung va cong trinh phu;

- Glassdoor system, Elevator system, Common corridor system and auxiliary works;

- An ninh 24 /7 tai khu viyrc chung ngoai dién tich thué

- Security 24/7 in the common area outside the lease area

- Thiét bi an toan phong chay chira chay tai khu viwec chung va dién tich thué;

- Fire safety equipment in the common area and the lease area;

- Cac tién ich khac theo quy dinh ctia Bén A.

- Other facilities as prescribed by Party A.

PIEU 3. TIEN THUE VA PHUONG THU’C THANH TOAN

ARTICLE 3. RENT AND PAYMENT METHOD

3.1 Tién thué mit bang

3.1 Rent

Tién thué mat bang dwgc tinh theo Pon gia thué quy dinh tai khoan 2.2 Diéu 2 Hop dong nay.
Trong do:

The rent is calculated according to the rental rate specified in Clause 2.2, Article 2 of this
Contract, in which:

- Tién thué mat bang moi thang clia thoi han thué la: ... M2 X e dong = .........
dong/thang. (Bang chit: ............... triéu dong/thdng)
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- The monthly rent during the lease term is: ............ | VA S VND =..... dong/month. (in
words: ... million VND/month)

- Tién thué mit bang trong thoi gian tiép theo dwoc tinh theo don gia thué dwoc thong
b4o b&i Bén A cho Bén B va dwgc thdng nhit bdi hai bén bang van ban theo quy dinh tai Hop
dong.

- The rent in the subsequent period is calculated according to the rental rate then notified
by Party A to Party B and agreed by the two parties in writing as prescribed in the Contract.

3.2 Tién thué khac

3.2 Other fees

a Chiphi dich vu ting cuvong: ......... dong/thang (Bang chit: ........ mdi thang) da bao gom thué
gia tri gia tang (GTGT). Bén B thuc hién thanh toan chi phi nay cung thoi diém véi thanh toan
tién thué hang thang tai khoan 3.3 Piéu 3 Hop dong;

a Overtime services fee: ......... VND/month (in words: ......... per month) including value added
tax (VAT). Party B pays this fee together with the monthly rent payment prescribed in Clause
3.3, Article 3 of the Contract;

b Tién thué chd dd xe: Trong gi¢ hoat dong kinh doanh, Bén B dwgc mién phi tién thué chd
do xe voi s6 lwong nhw sau:

b  Parking fee: During business hours, Party B is entitled to free parking space rental with the
following amount:

+Xe O to: v chiéc;

+ Cars: ... vehicles;

+ Xe g4n MAy: ..coovvvenee chiéc.
+ Motorcycles: ............ vehicles.

Doi voi lwgng xe thyc té phat sinh tang thém thi Bén A thanh toan tién thué véi mirc phi nhw
sau:

For the actual increased number of vehicles, Party A shall pay the rental fee as follows:

+ Xe gan may: ... dong/01 chiéc/thang.

+ Motorcycles: ...........VND/vehicle/month.

c Tién thué chd dit bién quang cao, treng bay san phim:

¢ Rent for billboards and product displays:

Bén B dwoc dit bién quang cdo, treng bay san phdm dich vu tai Toa nha véi vi tri, phi va cach
thirc trién khai thuc hién theo thoa thuin bang van ban giita hai bén.

Party B is allowed to place billboards and display products and services at the Building with the
location, fee and implementation method according to the written agreement between the two
parties.
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d Chi phi st dung dién tai dién tich thué ctia Bén B (bao gom dién st dung cho cac thiét bi
dién, dién chiéu sang va dién diéu hoa) sé dwgc Bén B thanh todn cho Bén A theo mikc tiéu
thu va don gia cua cong ty Dién lwc 4p dung tai thoi diém thanh toan céng (+) véi mot khoan
phi phu tai va thué twong (ng lién quan theo théng bao ctia Bén A.

d Electricity cost incurred at the lease area (including electricity used for electrical
equipment, lighting and air conditioning) shall be paid by Party B to Party A according to Party
B’s actual consumption and the unit price charged by the electricity supplier at the time of
billing plus (+) an additional charge and related tax as notified by Party A.

Bén A sé 13p dit cong to do dién riéng cho phan dién tich thué ctia Bén B dé€ theo ddi mirc tiéu
thu hang thang. Bén A c6 quyén diéu chinh chi phi st dung dién quy dinh tai diéu khodn nay
khi c6 thay déi vé gid dién dwoc co quan nha nwéc ¢ thdm quyén céng bo tai tirng thoi diém.
Bén A sé thong bao cho Bén B vé viéc thay déi gia trwedrc khi 4p dung, gia sau khi thay doi la
gia ap dung chung cho cac khach thué trong Toa nha.

Party A shall install a separate electricity meter for Party B's lease area to monitor monthly
consumption. Party A has the right to adjust the electricity fee specified in this clause when
there is a change in electricity price announced by a competent state agency from time to time.
Party A shall notify Party B of the price change before charging, and the same price change
shall be applied to all tenants in the Building.

e Bén A cung cip may phat dién du phong phuc vu Toa nha trong treong hop mat dién lwai.
Tuy nhién, dién dw phong nay Bén B sé chi dwoc stit dung cho mot sé trang thiét bi dién nhw
thiét bi chiéu sang, hé thdng may tinh va thiét bi vin phong.

e Party A shall provide backup generators for the Building in case of power outage. However,
this backup power shall only be used by Party B for some electrical equipment such as lighting,
computers and office equipment.

f  Chi phi st dung dién thoai, Internet hoic cac dich vu vién thong khac: Bén B ty thanh
todn véi nha cung cap.

[ Cost for phone, Internet or other telecommunications services: Party B shall pay directly to
the relevant service suppliers.

g Chi phi thu don vé sinh bén trong dién tich thué: Bén B tw thanh toan vé&i don vi cung cap
dich vu.

g Cleaning costs inside the lease area: Party B shall pay directly to the relevant service
suppliers.

h  Cac khoan chi phi phat sinh khac theo thda thuin trong Hop dong.

h  Other arising fees as agreed in the Contract.

3.3 Thoi han thanh toan
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3.3 Billing cycle

a Tién thué mit bang dwoc Bén B thanh toan dinh ky cho Bén A véi ky thanh toan 1a 3
thang/lan, gia tri thanh to4n twong (ng 3 thang tién thué trong moi ky thanh toan. Trong do:
a Therentis paid by Party B to Party A according to a billing cycle of 3 months, for the
amount of 3 months of rent incurred in each cycle. In which:

- Ky thanh toan dau tién: dwoc tinh tir thoi diém bat dau thoi han thué va Bén B thanh
toan trong vong 05 ngay diu tién ctia ky thanh todn nay.

- The first billing cycle is calculated from the beginning of the lease term and Party B shall
pay within the first 5 days of this billing cycle.

- Ky thanh toan ké tiép l1a 3 thang ké tir ky thanh toan lién truéc.

- Subsequent billing cycles are 3 months from the previous billing cycles.

- Bén B phai hoan tit thanh toan gi4 tri tién thué mit bang cia moi ky thanh toan trong
vong 05 ngay dau tién cta Ky thanh toan twong &ng.

- Party B shall make the rent payment for each billing cycle within the first 5 days of that
billing cycle.

b Tién thué khac

b Other fees

Tién thué khac dwgc Bén B thanh todn cho Bén A dinh ky tirng thing trén co s& str dung dich
vu thuwc té néu trong thong bao thanh toan ciia Bén A. Viéc thanh toan dwoc thwce hién trong
thoi han 05 ngay, ké tir ngay Bén B nhan dwoc thong bao thanh toan ctia Bén A.

Other fees are paid by Party B to Party A on a monthly basis for actual consumption of services
stated in Party A's payment notice. The payment shall be made within 05 days from the date of
Party B's receipt of Party A's payment notice.

c Bén A c6 nghia vu xuat héa don gia tri gia ting hop 1é twong &ng gia tri thanh todn ctia ky
va glri cho Bén B trong thdi han 05 ngay trudc thoi diém bt dau ky thanh toan.

¢ Party Ais obliged to issue to Party B a valid VAT invoice for the payment value of the billing
cycle within 05 days before the beginning of the billing cycle.

3.4 Phwong thirc thanh toan

3.4 Payment method

a Trlr treong hop Bén A thong bao vé mot tai khodn khic, Bén B thanh toan tién thué va cac
khodn tién khac cho Bén A bang chuyén khoan theo thong tin sg tai khoan nhw sau:

a Unless Party A advises otherwise, Party B shall pay the rent and other fees to Party A by
wire transfer to the bank account as follows:

Tén don vi hudng: ...............
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Beneficiary name: ...............

SO tai khoan: ................ mao tai e

Account no: ... at ...

Noi dung: Thanh toan tién thué ky .............. Hop d6ngso ...............

Payment description: Payment of rent for billing cycle of .............. regarding Contract No. ............

b Trudng hop ngay dén han thanh toan trung vao ngay nghi, 1&, Tét theo quy dinh ctia phap
luat lao ddng Viét Nam thi ngay dén han 1a ngay 1am viéc lién ngay sau ngay nghi, 1&, Tét.

b In case the payment due date coincides with a public holiday or Tet in accordance with
Vietnamese labor law, the payment due date shall be the business day immediately following
that public holiday or Tet.

3.5 Laitra cham

3.5 Late payment interest

Truwong hop Bén B chdm thanh toan bt ky khoan tién nao dén 10 ngay ké tir ngay dén han,
Bén B phai tra 1ai suat 2%/thang doi véi khoan tién chdm thanh toan, tinh tir ngay dén han
thanh to4an dén ngay thanh toan thuec té.

In case Party B is late to pay any due amount up to 10 days from the due date, Party B must pay
an interest of 2%/month on the late payment amount for the number of days from the payment
due date to the actual payment date.

PIEU 4. PAT COC

ARTICLE 4. DEPOSIT

4.1 Débdo dam viéc thuc hién ding cac nghia vu theo Hop dong nay, Bén B sé giao cho Bén
A mot khoan tién dit coc twong rng 03 thang tién thué mit bang la: ............ dong (Bang

chit: .. déng). Khoan tién nay dwoc Bén B thanh toan cho Bén A ngay sau khi ky Hop
ddéng nay nham lam co s& dé Bén A thuwc hién ban giao mat bang thué cho Bén B. Tién dit coc
khong tinh 13i trong sudt thoi gian dat coc.

4.1 In order to ensure the performance of obligations hereunder, Party B shall make to Party A
a deposit Of ............ VND (in words: ............ dong), equivalent to 03 months' rent. This deposit
payment is made immediately upon signing this Contract to serve as a basis for Party A to hand
over the premises to Party B. The deposit is interest-free during the deposit period.

4.2 Xirly tién dat coc
4.2 Handling of deposit
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» Tren day la ban xem trwdc, chi thé hien 50% tai lieu.
> PAT MUA va thanh todn tren website
www.dichthuatsms.com dé nhan file word day du.

» Nhiéu cdch thanh todn: chuyén khodn, thé ngdn hang, quét md
QR, quét ma MoMo, ZaloPay, ShopeePay, ViettelPay...
> Lién hé 0934.436.040 (Zalo, Viber) néu ban cdn hé tro.
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