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Noi Quy Toa Nha
Building Rules
Pinh kém theo Hop dong thué vin phong/mit bang kinh doanh s .......... ngay .............
(“Hop ddng”) giita Bén cho thué (“Bén A”) va Bén thué (“Bén B”).
Attached to the Commercial Lease Contract No. ............. dated ............. (“Contract”)

between the Lessor (“Party A”) and the Lessee (“Party B”).

Trir khi quy dinh trong Noi quy ndy trai v6i thoa thuén tai Hop dong, Bén B va khach moi
cua Bén B s€ phai tuan thu theo cac quy dinh trong N§i1 quy nay, nhu sau:

Unless the provisions of these Rules are contrary to the Contract, Party B and Party B's
guests shall have to comply with the provisions of these Rules, as follows:

Diéu 1. Thoi Gian Hoat Pong Kinh Doanh

Article 1. Business Hours

1.1. Gi0 hoat dong kinh doanh:

1.1. Business hours:

Gid hoat dong kinh doanh 1 khoang thoi gian kéo dai tir 07:30 dén 18:00 trong cc ngay tir
thir Hai dén thtr sau va tir 07: 30 dén 12:00 ngay thir bay hang tuan.

Business hours means hours from 07:30 to 18:00 Monday to Friday and from 07:30 to
12:00 every Saturday.

1.2. Thoi gian ngoai gio hoat dong kinh doanh:

1.2. Off-business hours:

(i) Thoti gian ngoai gio hoat dong kinh doanh 1a khoang thoi gian khong thudc gio hoat
dong kinh doanh.

(i) Off-business hours means all hours that are not business hours.

(ii) Truong hop st dung diéu hoa nhiét do va/hodc dién tich thué va/hodc don tiép khach
moi ngoai gio hoat dong kinh doanh, Bén B phai dang ky truc tiép véi L& tan va dién day
du cac thong tin vao “Mau ding ky hoat dong ngoai gid” theo quy dinh sau:

(ii) In case of using air conditioning and/or the lease area and/or welcoming guests during
off-business hours, Party B must register directly with the Receptionist and fill all the
required information in “Registration form for overtime activities” as follows:

- Néu hoat dong dot xuét trong ngay lam viéc hodc ngay nghi nhit dinh: Bén B phai
dang ky cham nhat trude 17h ctia ngay lam viéce/ngdy lam viée lién trude ngay nghi.
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- If the overtime activities are one-off and take place on a business day or holiday:
Party B must register at the latest before 5:00 p.m. of the business day, or the business day
immediately preceding the holiday when the overtime activities are supposed to take place.
- Néu hoat dong thudng xuyén trong cac ngay lam viéc va/hodc cac ngay nghi: Bén
B chi cin dang ky mot 1an truéc 17h cta ngay bat dau sir dung.

- If the overtime activities take place regularly during a period of business days
and/or holidays: Party B only needs to register once before 5:00 p.m. of the start date of
the overtime activities.

- Cac hoat dong dang ky chi dugc thuc hién khi dugc Bén A xac nhan chép thuan
bang vin ban. Bén A sé& cb ging cao nhat c6 thé dé dap ung yéu cau ciia Bén B.

- Overtime activities registered can only be carried out with written approval from
Party A. Party A shall try its best to satisfy Party B's request.

Diéu 2. Nguoi Lao Pong Cia Bén B

Article 2. Employees of Party B

2.1. Trong gid hoat dong kinh doanh, Bén B, ngudi lao dong cua Bén B dugce quyén ra
vao dién tich thué cua Toa nha.

2.1. During business hours, Party B and Party B's employees have the right to enter the
lease area of the Building.

2.2. Trong thoi gian ngoai gio hoat dong kinh doanh, chi khi Bén B da dang ky theo
quy dinh tai Diéu 1.2 Noi quy nay, Bén B, ngudi lao dong ctia Bén B méi duoc quyén ra
vao dién tich thué ctia Toa nha.

2.2. During off-business hours, only when Party B has registered as prescribed in Article
1.2 hereunder, Party B and Party B's employees have the right to enter and exit the lease
area of the Building.

Diéu 3. Khach Moi Ciia Bén B

Article 3. Guests of Party B

Trong hodc ngoai gid hoat dong kinh doanh, khach moi ciia Bén B duoc quyén ra vao dién
tich thué ctia Toa nha, nhung phai tuan thi nhitng diéu kién sau:

During or outside business hours, Party B's guests have the right to enter the lease area of
the Building, but must comply with the following conditions:

3.1. Bén B chiu trach nhiém vé thai d6 va cach cu xur cua khach moi khi téi Toa nha.
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3.1. Party B is responsible for the attitude and behavior of its guests coming to the
Building.

3.2.  Bén B s& phai bdi thudng cho bat cir thiét hai nao do khach mdi cia minh gay ra
d6i véi tai san ctia Toa nha.

3.2. Party B shall have to compensate for any damage caused by its guests to the property
of the Building.

3.3. Bén B d3 ding ky khach moi theo quy dinh tai khoan 1.2. Diéu 1 Noi quy nay.
3.3. Party B has registered its guests in accordance with Clause 1.2. Article 1 hereunder.

Diéu 4. Sir Dung Dién Tich Cho Thué

Article 4. Use of Lease Area

4.1. Trong hoac ngoai gid hoat dong kinh doanh, trudc khi ro1 khai dién tich thué, Bén
B phai:

4.1. During or outside business hours, before leaving the lease area, Party B must:

a. Tét hé théng dén chiéu sang, diéu hoa, cac thiét bj dién van phong, rut phich nudc,
may pha ca phé, tit aptomat. ..

a. Turn off lights, air conditioners, office electrical equipment, unplug water and coffee
machines, turn off circuit breaker, etc.

b. Khoa va/hoic niém phong cira ra vao va cac cira so.

b. Lock and/or seal doors and windows.

Bén A khong chiu trach nhiém vé bt ky thiét hai, mAat mat, hu hong nao xay ra do Bén B
khong tuan thu cac bién phap an toan néu trén.

Party A is not responsible for any loss or damage caused by Party B's failure to comply
with the above safety measures.

4.2.  Bén B dam bao nguoi lao dong, khach moi va cac ca nhan lién quan ciia Bén B
khong duoc thuc hién cac hanh vi trong khi st dung dién tich thué:

4.2. Party B ensures that its employees, guests and related individuals are not allowed to
perform the following acts while using the lease area:

a. Lam hu hong, thiét hai, anh huong toi cAu tric cia dién tich thué hay cua bat ky
mot trang thiét bi hay phuong tién nao do Bén A cung cip; stra chita, thay ddi cdu trac cia
dién tich thué ma khéng c6 sy dong ¥ ctia Bén A.

a. Damage or affect the structure of the lease area or any equipment or facilities provided
by Party A; repair or change the structure of the lease area without the consent of Party A.
b. Lap dat lai hay sira chita nhirng thiét bi do Bén A/Ban quan 1y Toa nha cung cép.
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> Trén day |a ban xem trwérc, chi thé hién 50% tai liéu.
> DAT MUA va thanh toan trén website
www.dichthuatsms.com dé nhan file word day du.

> Nhiéu cach thanh toén: chuyén khodn, thé ngan hang, quét
méa QR, quét ma MoMo, ZaloPay, ShopeePay, ViettelPay...
> Lién hé 0934.436.040 (Zalo, Viber) néu ban can hé tro.




