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CHUONG I: QUY PINH CHUNG
CHAPTER I: GENERAL RULES

Piéu 1. Pham vi diéu chinh
Article 1. Scope
Quy ché nay quy dinh vé muc tiéu, pham vi hoat déng, vi tri, nhiém vu, quyén han, trach
nhiém cta ki€ém todn ndi bo tai CONGty ......cecuunee.. (sau day goi tat 1a “Cong ty”) va mdi quan
hé véi cac bo phan khac bao gdm ca pham vi va cach thirc cung cap thong tin phuc vu kiém
toan; trong d6 c6 cac yéu cau vé tinh doc 1ap, khach quan, cac nguyén tic co ban, yéu ciu vé
trinh d6 chuyén mén, viéc dadm bao chit lwong ctia ki€ém toan ndi bo va cac nodi dung co lién
quan khéc.
This Regulation stipulates the objectives, scope of activities, positions, tasks, authority and
responsibilities of internal audit at ............... Company (hereinafter referred to as “the
Company”) and its relationships with other departments, including the scope and manner of
providing information for audit purposes and requirements for independence, objectivity, basic
principles, professional qualifications, and quality assurance of internal audit and other
relevant matters.
Piéu 2. Poi twong ap dung
Article 2. Subjects of application
Quy ché nay ap dung cho tit ca thanh vién bd phin kiém toin noi bo ctia Cong ty va cac td
chirc, ca nhan trong Cong ty c6 lién quan dén hoat dong kiém toan nodi bd trong pham vi toan
doanh nghiép bao goém ca tru s& chinh, chi nhanh, vin phong dai dién.
This Regulation applies to all members of the internal audit department of the Company, as
well as units and individuals in the Company that are related to internal audit activities
throughout the Company, including the head office, branches and representative offices.
Piéu 3. Giai thich tir ngir
Article 3. Interpretation of terms
1. Kiém todn noi bd: La viéc kiém tra, danh gia, gidam sat tinh day dd, thich hop va tinh hiru
hiéu ctia kiém soat noi bo.
1. Internal audit: The examination, evaluation and monitoring of the adequacy, legitimacy and
effectiveness of internal control.
2. Nguwoi lam céng tac ki€ém todn ndi bo: La ngwdi thwe hién cong tac kiém toan ndi bo cia
Cong ty.
2. Internal auditor: The person who performs the internal audit of the Company.
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3. Nguoi phu trach kiém toan néi bo: La ngwoi dwoc cip c6 thdm quyén theo quy dinh cua
phap luat hodc theo quy dinh ctia Cong ty giao phu trach céng tac kiém toan ndi bd cua Cong
ty.

3. Head of internal audit: The person assigned by a competent authority in accordance with the
law or the Company's regulations to be in charge of the Company's internal audit.

4. Tiéu ban Quan tri rdi ro va Kiém soat ndi bo: La co quan chuyén mon thudc Hoi dong quan
tri cia doanh nghiép quy dinh tai Diéu 1&é Céng ty.

4. Risk Management and Internal Control Committee: A specialized unit under the command of
the Board of Directors as specified in the Company's Charter.

5. Nguoi c6 lién quan ctia ngwdi lam cong tac ki€ém todn ndi bo: La bd dé, me dé, bé nudi, me
nudi, b6 chéng, me chéng, b6 ve, me v, vo, chong, con dé, con nudi, anh rudt, chi rudt, em
rudt, anh ré, em ré, chi dau, em dau.

5. Related parties of an internal auditor: Including the biological father, biological mother,
adoptive father, adoptive mother, father-in-law, mother-in-law, wife or husband, biological
child, adopted child, biological brother, biological sister, brother-in-law and sister-in-law of an
internal auditor.

DPiéu 4. Muc tiéu cua kiém toan ndi bd

Article 4. Objectives of internal audit

Thong qua cac hoat dong kiém tra, danh gia va tw van, kiém toan noi bd dwa ra cac ddm bao
mang tinh doc lap, khach quan va cac kién nghi vé cac ndi dung sau day:

Through evaluation and consulting activities, internal audit provides independent, objective
assurances and recommendations on the following matters:

a) Hé thong kiém soat ndi bd ctia Cong ty da dwoc thiét I4p va van hanh mot cach phu hop
nham phong ngira, phat hién, xt Iy cac rui ro ctia Cong ty;

a) Proper establishment and operation of the internal control system of the Company to prevent,
detect and handle risks of the Company;

b) Cac quy trinh quan tri va quy trinh quan ly rdi ro cia Cong ty dadm bdo tinh hiéu qua va cé
hiéu suit cao;

b) High efficiency of the governance processes and risk management processes of the Company;
c) Cac muc tiéu hoat déng va cac muc tiéu chién lwgc, ké hoach va nhiém vu cong tic ma Cong
ty dat duorc.

c¢) Operational and strategic goals, plans and tasks achieved by the Company.
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Piéu 5. Vi tri cia Ki€m toan noi bo

Article 5. Positions of internal audit

1. B6 phan kiém toan noi bé dwoc thanh 14p béi Héi déng quan tri. H6i déng quan tri quan ly
truc ti€p bd phan ki€m toan ndi bo.

1. The internal audit department is established by the Board of Directors. The Board of
Directors directly manages the internal audit department.

2. Nguoi phu trach kiém toan néi bd sé bao cdo cac van dé vé chuyén mén cho Hoi dong quan
tri.

2. The head of internal audit reports technical issues to the Board of Directors.

3. Nguoi phu trach kiém toan noi bo sé bao cio cong viéc hanh chinh hang ngay (vi du thong
bdo lich kiém toan, cic van dé vé di lai, cong tac phi,...) truc tiép cho Tong giam ddc hoic
nguoi dugce Tong gidm d6c Gy quyén.

3. The head of internal audit reports daily administrative tasks (for example, notification of
audit schedules, travel and business trip expenses, etc.) directly to the General Director or the
person authorized by the General Director.

4. Nguoi phu trach kiém todn ndi bd c6 quyén bao cdo va trao doi truc tiép véi Hoi dong quan
tri khi can thiét.

4. The head of internal audit has the authority to report and discuss directly with the Board of
Directors when necessary.

5. Nguoi phu trach kiém toan noi bo sé dinh ky bao cao cho Hoi déng quan tri vé muc dich,
quyén han va trach nhiém, cting nhw hiéu suit ciia bo phan kiém todn ndi bo lién quan dén ké
hoach ctia bé phén. Bdo cdo cling bao gdm cac van dé rui ro va kiém soat dang ké, rui ro gian
14n, vin dé quan tri va cac van dé khac cin thiét theo yéu cau clia Ban diéu hanh hoic Hoi
doéng quan tri.

5. The head of internal audit periodically reports to the Board of Directors on the purposes,
authority, responsibilities and performances of the internal audit department in relation to the
department's plans. The reports also include significant risk and control issues, fraud risks,
governance issues and other matters as may be required by the Board of Management or the
Board of Directors.

Piéu 6. Pham vi cua kiém toan ndi bo

Article 6. Authority of internal audit

1. Kiém todn ndi bo bao gdm hoat dong dwa ra ddm bao va tw van doc lap, khach quan dwoc
thiét k& nham tao thém gia tri va hoan thién cac hoat ddng clia Cong ty. Ki€ém toan noi bd gitip
cho Cong ty dat dwgc cac muc tiéu ciia minh bang cach 4p dung phuwong phap tiép cin cé
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nguyén tic va mang tinh hé théng nham danh gia va nang cao hiéu qua cta cic quy trinh
quan ly rui ro, quy trinh kiém soat va quan tri.

1. Internal audit includes independent and objective consulting activities designed to add value
to and improve the operation of the Company. Internal audit helps the Company to achieve its
goals by applying a systematic and principled approach to evaluate and improve the
effectiveness of risk management, control and governance processes.

2. Pham vi kiém toan ndi bo bao gom, nhwng khong gi¢i han & viéc kiém tra va danh gia tinh
day dua va hiéu qua ctia quan tri, quan ly rdi ro va kiém soat néi bo cling nhw chat lwgng hiéu
sudt trong viéc thwc thi trach nhiém dwoc giao va dwa ra cac kién nghi hoan thién dé dat
dwoc muc tiéu va muc dich cia doanh nghiép.

2. The authority of internal audit includes, but is not limited to, examining and evaluating the
adequacy and effectiveness of corporate governance, risk management and internal control, as
well as the quality of performance of assigned responsibilities, and making recommendations
for improvement to help the Company achieve its goals and objectives.

3. Pham vi ctia kiém toan noi b6 bao gom:

3. The authority of internal audit specifically includes:

a) Pwa ra dam bao théng qua viéc kiém tra va danh gia tinh day da va hiéu qua cia quan tri,
quan ly rui ro va ki€m soat ndi bd nham gitp nham giip Coéng ty dat dwoc cac muc tiéu chién
lroc, hoat dong, tuan thu va tai chinh:

a) Provide assurance through inspection and assessment of the adequacy and effectiveness of
governance, risk management and internal control to help the Company achieve its strategic
goals, operations, compliance and finance:

i. Theo doi va danh gia cac quy trinh quan tri.

i. Monitor and evaluate governance processes.

ii. Theo doi va danh gia hiéu qua cua cac quy trinh quan ly rii ro ciia doanh nghiép.

ii. Monitor and evaluate the effectiveness of the Company's risk management processes.

iii. P4nh gia rdi ro lién quan dén viéc dat dwoc cac muc tiéu chién lwoc cia doanh nghiép.

iil. Assess the risks involved in achieving the Company's strategic goals.

iv. Panh gia cac hé théng dwoc thiét 1ap dé ddm bao tuan thi cac chinh sich, ké hoach, thu tuc,
luét phap, ché dé tai chinh, ké todn va quy dinh c6 thé c6 tac dong dang ké dén doanh nghiép.
iv. Evaluate systems in place to ensure compliance with policies, plans, procedures and laws, as
well as financial, accounting and regulatory regimes, which can have a significant impact on
the Company.

v. Kiém tra va xac nhan chit lwong, do tin ciy ctia thong tin kinh té, tai chinh ctia bio cdo tai
chinh, b4o cdo ké toan quan tri trwéc khi trinh ky duyét.
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v. Inspect and confirm the quality and reliability of the information presented in financial
statements and management accounting reports before submitting for approval

vi. Panh gid cdc phwong tién bdo vé tai san va xac minh sy hién hiru cta cac tai sdn do khi can.
vi. Evaluate means of safequarding assets and verify the existence of such assets if necessary.

vii. Bdo cdo cac rui ro dang ké va cac van dé kiém soat bao gom rui ro gian 1an, vin dé quan tri
va cac van dé khac can thiét theo yéu ciu ctia Ban diéu hanh hodc Hoi déng quan tri.

vii. Report significant risks and control issues, including risks of fraud, governance and other
matters as required by the Board of Management or the Board of Directors.

b) Pwa ra cac phan tich chuyén sau va cac kién nghi dwa trén danh gia dir liéu va cac quy
trinh cia doanh nghiép:

b) Provide insightful analyses and recommendations based on assessment of the Company’s
data and processes:

i. Panh gia do tin ciy va tinh toan ven cta hé thong thong tin quan ly va cac phwong tién dwoc
st dung dé xac dinh, do lwong, phén loai va bao cdo thong tin do.

i. Assess the reliability and integrity of management information systems, as well as of the
means used to identify, measure, classify and report such information.

ii. Phan tich cac hoat dong hodc chwong trinh dé xac dinh két qua c6 phu hop véi muc tiéu va
muc dich da thiét 1ap khong.

ii. Analyze activities or programs to determine whether results are consistent with established
goals and objectives.

iii. Pa4nh gid cac hoat dong hodc chwong trinh cé dwoc thuc hién theo ké hoach khéng.

iii. Evaluate whether activities or programs are carried out as planned.

iv. Panh gi4 hiéu qua va hiéu suit st dung cac nguon luc.

iv. Evaluate the efficiency and effectiveness of the use of resources.

c) Pwa ra cac tw van, kién nghi mot cach doc 1ap khach quan: Thwc hién cac hoat dong tw vin
lién quan dén quy trinh quan tri, quan ly rdi ro va kiém soat néi bd phu hop véi Cong ty.

c¢) Provide independent, objective advice and recommendations: Implement consulting activities
related to the process of governance, risk management and internal control suitable for Binh
Plastics Joint Stock Company.

d) Thuc hién kiém toan trwéc: dwoc thwe hién triede khi dién ra viéc thuc hién cac du an,
chwong trinh ké& hoach hoat dong ctia bd phan dwoc kiém todn, nham danh gia do tin ciy cla
cac thong tin, tai liéy, tinh kinh té, tinh kha thi va hiéu qua ctia dw an, chwong trinh, ké hoach
hoat dong; gidp cac cdp quan Iy c6 dwoc nhirng thong tin tin ciy dé dwa ra cac quyét dinh.

d) Perform pre-implementation audits of projects, programs, and operational plans of the
audited unit, in order to assess the reliability of information and documents, the economy,
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feasibility and effectiveness of projects, programs, and operational plans, thus helping
managers to obtain critical information for decision-making.

e) Thuc hién kiém toan dong thoi: dwoc thwe hién trong khi viéc thwe hién cac dw an, chwong
trinh ké hoach hoat dong ctia bd phan dugc kiém toan dang dién ra, nham danh gia tién do,
chat lwgng qua trinh thwe hién hoat dong; phat hién va kién nghi kip thoi cac bién phap stra
chira nhirng sai léch, thiéu sét, yéu kém trong qua trinh thwc hién dw an, chwong trinh, ké
hoach hoat dong, nham dam bdo thuc hién t6t nhit cdc muc tiéu ctia dw an, k& hoach ctia bd
phén dwoc kiém toan.

e) Perform concurrent audits while the implementation of projects, programs, and operational
plans of the audited unit is taking place, in order to assess the progress and quality of the
implementation process, to promptly detect issues, deviations and weaknesses and to
recommend solutions accordingly during the implementation of projects, programs and
operational plans, thus ensuring the best achievement of objectives and plans devised for the
audited unit.

f) Thwc hién ki€ém todn sau: dwgc thwe hién sau khi viéc thwe hién dw an, chwong trinh, ké
hoach hoat dong ctia bd phan dwoc kiém to4n da hoan thanh, nham thwc hién cac nodi dung,
muc tiéu kiém todn bao cdo tai chinh, kiém todn tuin thu va kiém toan hoat déng doi v&i hoat
dong cta bd phin dwoc kiém toan.

f) Perform post-implementation audits after the implementation of projects, programs and
operational plans of the audited unit has been completed, in order to implement the scope and
objectives of financial statement audits, compliance audits and operational audits of the
audited unit.

g) Tw vin cho doanh nghiép trong viéc lwa chon, kiém soat sir dung dich vu kiém toan déc lap
bdo dam tiét kiém, hiéu qua.

g) Consult the Company in selecting and monitoring the use of independent audit services to
ensure efficiency.

h) Béo cao dinh ky vé muc dich, quyén han, trach nhiém va hiéu suit ctia bd phin kiém toan
nodi bo lién quan dén ké hoach ctia bd phan.

h) Provide periodic reports on the purpose, authority, responsibility, and performance of the
internal audit department in relation to the department's plans.

i) Kiém tra va danh gia cac hoat dong cu thé theo yéu ciu cia Ban diéu hanh hoac Hoi déng
quan tri.

i) Inspect and evaluate specific activities at the request of the Board of Management or the
Board of Directors.

k) Tuy thudc vao doi twong kiém todn, khi 14p ké hoach kiém toan ndi bo cé thé két hop ca
kiém toan trudec, kiém todn dong thoi va kiém toan sau.

9
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k) Depending on the specific audit subject, upon planning an internal audit, it is possible to
combine pre-implementation, concurrent and post-implementation audits.

Piéu 7. Cac nguyén tic co ban cia ki€m toan ndi b

Article 7. Basic principles of internal audit

1. Tinh doc lap:

1. Independence:

a) Ngudi 1am cong tac kiém toan nodi bo khong dwoc dong thoi ddm nhan cac cong viéc thudc
doéi twong cia kiém todn nodi bd. Kiém toan nodi bd khong chiu bt cir sw can thiép nao trong
khi thyc hién nhiém vu bao cao va danh gia.

a) Internal auditors must not concurrently undertake other professional duties within the
audited unit. Internal auditors shall not be subjected to any interference while performing the
reporting and evaluation tasks.

b) Ngwoi lam cong tac ki€m toan ndi bo khong dwgc tham gia kiém toan cac hoat déng va cac
bd phan ma nguwdi lam cong tac kiém toan nodi bdé dé chiu trach nhiém thwce hién hoat dong
hodc quan 1y bo phin dé trong vong 03 nam gan nhit.

b) Internal auditors are not allowed to participate in auditing activities and departments which
they were in charge of or manage in the last 03 years.

c) Nguoi lam céng tac kiém toan ndi bo khong dwoc tham gia kiém toan cac hoat dong va cac
bd phin ma ngwdi ¢ lién quan cia ngwoi lam cong tic ki€ém toan ndi bo chiu trach nhiém
thyc hién hoat dong hoac quan ly bo phan do.

c¢) Internal auditors are not allowed to participate in auditing activities and departments which
any of their related parties are in charge of or manage.

2. Tinh khach quan: Ngwdi lam cong tac kiém toan ndi bo phai ddm bao khach quan, chinh x4c,
trung thuc, cong bang trong qua trinh thwc hién nhiém vu cia kiém todn ndi bo.

2. Objectivity: Internal auditors must ensure objectivity, accuracy, honesty and fairness in the
process of internal audit.

3. Tuén tha phap luat va chiu trach nhiém truéc phap luat vé hoat dong ki€ém todn ndi bo.

3. Compliance: Internal auditors must comply with the law and take responsibility before the
law for internal audit activities.

Piéu 8. Chuan muc chuyén moén

Article 8. Professional standards

1. BO phan kiém todn ndi bo phai tuin thu cac quy dinh phap luit vé kiém toan néi bd, chuin
muc ki€ém to4n ndi bd va nguyén tic dao dirc nghé nghiép do co quan Nha nuéc c6 thAm
quyén ban hanh hodc céng bé.

10
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1. The internal audit department must comply with legal provisions on internal audit, internal
audit standards and principles of professional ethics issued or announced by competent State
agencies.

2. Ngoai ra, b6 phin kiém toan ndi b sé tuan thu cac chinh sach va tha tuc lién quan cua
Cong ty vé ki€ém todn ndi bd, bao gdom ca quy trinh kiém todn ndi bd da dwoc Cong ty phé
duyét va ban hanh.

2. In addition, the internal audit department must comply with the relevant policies and
procedures of the Company on internal audit, including the internal audit procedures approved
and issued by the Company.

Piéu 9. Nguyén tac dao dirc nghé nghiép kiém toan nodi bo

Article 9. Ethical principles of internal audit

1. Tinh chinh truc: Nguwdi lam cong tac ki€m toan ndi bo phai thwe hién cac cong viéc chuyén
mon véi sw trung thwe, tinh thin trong va tinh than trach nhiém; tudn tha cac quy dinh phap
luét va cong bo cac thong tin can thiét theo yéu ciu cua phap luit va yéu cau chuyén mén cta
kiém toan ndi bd; khong tham gia cic hoat dong phi phap lam ton hai dén uy tin ctia Cong ty.
1. Integrity: Internal auditors must perform their professional duties with honesty, prudence
and responsibility, comply with legal regulations and disclose necessary information as
required by law and professional requirements of internal audit. Internal auditors cannot
participate in illegal activities that damage the reputation of the Company.

2. Tinh khach quan: Ngwdi lam cong tac kiém toan ndi bo phai thé hién mirc d6 cao nhat vé
tinh khach quan chuyén mon trong viéc thu thip, danh gia va trao ddi thong tin vé cac hoat
déng va quy trinh dwgc kiém todn. Nguoi lam cong tac kiém toan nodi boé dwoc dwa ra cac
danh gia khach quan vé tit ca cac tinh huéng lién quan va khéng bi anh hwdng chi phéi tir cac
loi ich ca nhéin hodc tir bat ky ai trong viéc dwa ra cac xét doan va két luan.

2. Objectivity: Internal auditors must demonstrate the highest degree of professional objectivity
in collecting, evaluating, and communicating information about audited activities and
processes. Internal auditors should make unbiased judgments about all relevant circumstances,
not influenced by their own or others’ personal interests in making judgments, decisions and
conclusions.

3. Nang lwc chuyén mon va tinh than trong: Ngwdi 1am cong tac kiém todn ndi bo ap dung cac
kién thirc, cic k§ nang va kinh nghiém chuyén mon trong cong tac kiém toan noi bo. Pong
thoi hanh déng mét cach than trong, phtt hop v&i cdc chuidn muc chuyén mén va ky thuit
dwoc ap dung.
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> Trén day |a ban xem trwéc, chi thé hién 30% tai liéu.
> DAT MUA va thanh toan trén website
www.dichthuatsms.com dé nhan file word day du.

> Nhiéu cach thanh toén: chuyén khodn, thé ngan hang, quét
méa QR, quét ma MoMo, ZaloPay, ShopeePay, ViettelPay...
> Lién hé 0934.436.040 (Zalo, Viber) néu ban can hé tro.
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