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CONG TY .ccvvvvvvrrnnnne CONG HOA XA HQI CHU NGHIA VIET NAM
AT R 2 AT
Péc lap - Tu do - Hanh phic
i L M7 - HH - AR
WS
Tinh/thanh phé ........... ,Ngay ....... thang .........
nam

QUY CHE LUONG THUONG CHE PQ CHO NGUOI LAO PONG
55 311 B T % 2 | 2

I - Muc Dich:
BN E E@:

 Quy dinh vé cac khoan ma ngudi lao dong nhan duoc khi tham gia lam viéc tai cong ty.

o HUSE IT BN AE A F) AR AT ERAG ) & 07 I S AR A o

e Quy dinh vé cach tinh lwvong, mtrc huéng cua cac khoan tién lwong va phu cép theo luong.

o FUETLHHEITA. T80 B2 HE .

« Quy dinh v& viéc tra luong, tra thuong cho timng ca nhan, timg bd phan, nham khuyén khich
ngudi lao dong 1am viée, hoan thanh t6t cong viée theo chirc danh va dong gdp quan trong
vao viéc hoan thanh ké hoach san xuat kinh doanh ctia Cong ty.

o FUEXAN NI TR MR, LB 30 %5 0 TAE, #ZIR% e mdE
%, AR T R AE T RIE T E DT

o Dam bao doi séng cho nguoi lao dong Cong ty yén tAm cong tac, dap tmg duge mirc séng
co ban ctia cho nguoi lao dong Cong ty.

o HACRITENE A TEREE, 220 THE, WRHEARATET K.

e Thyc hién theo diing quy dinh ctia phap luat lao dong vé lwong thudng va cac ché do cho
nguoi lao dong.

o TERGEST I ANEIR T RN 200 b 57 B A SR EE R E

II. Can cir theo:

. KIE:

e Can ctr Bo luat lao dong sé 45/2019/QH14 ngay 20 thang 11 nam 2019

o KT 20194 11 A 20 HEF 45/2019/QH14 555 8hik

« Cin clr Nghi dinh 145/2020/ND-CP ngay 14 thang 12 nam 2020 huéng dan B¢ luat Lao
dong vé diéu kién lao dong va quan h¢ lao dong

o RHE 20204F 12 A 14 HEE 145/2020/ND-CP 5154, 8 S5 5EK T 35 5h & AT5
IR RAMFINE ,

e Can cr Luat lam viéc - Luat sé 38/2013/QH13.

o R¥ETFENVE - 55 38/2013/QH13 SikiE
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e Cin ctr Nghj dinh S6 Nghi dinh 38/2023/ND-CP quy dinh mirc lvong téi thiéu ddi véi
ngudi lao déng 1am viéc theo hop dong lao dong.

o KHFEHE 38/2023/ND-CP 554, WE 57 8 & [FIfi 57 3 3 i B (iR L B Ar i

e Can ctr Luat Doanh nghiép - Luat s6 59/2020/QH14 ngay 17 thang 6 ndm 2020

o f&k#E 2020 E 6 H 17 H % 59/2020/QH14 5 fkik

e Cin ctr vao diéu 18 t6 chirc va hoat dong ctia cong ty.

o KIEAFEERE

III - Pham Vi:

E\ ﬁﬁﬁﬁlﬁ :
Ap dung cho toan b ngudi lao dong tham gia lam viéc tai cong ty.
& T A E 2R T
IV — NOI DUNG:
M. Wz
PHAN I
s
NHUNG QUY PINH CHUNG
— A E

1. Lwong chinh: la mtrc luong duoc tra cho Nguoi lao dong lam viéc hanh chinh trong diéu kién
binh thuong theo thoi gian lam viéc thuc té trong thang. Luong nay dugc xac dinh theo Quy dinh
tai Nghi dinh sé: 38/2022/ND-CP vé mirc lwong t6i thiéu ving.

1LEARTE: NEIER LEFRM PRI A SEhs TAERN R XA S 57 808 1 Lo, % LK
P5 56 38/2022/ND-CP 574 0 T 5 (K 105 I HUE 7 22

2. Lwong dong BHXH: La mirc tién lwong va phu cap luong theo quy dinh cua luat bao hiém x3
hoi so6 58/2014/QH13.
2. SR TR MRIRES 58/2014/QH13 5k 2 (RS 58 1) T %8 B

3. Lwong thir viéc: huong 85% mure lvong ctia cong viée do.
3.RAMMITIER: TEXZNHA LA 85%.

4. Lwong khoan: Tién lwong khoan dugc tra cho ngudi lao dong hudng lwong khoan, cin ¢t vao
khoi lugng, chat lugng cong viéc va thoi gian phai hoan thanh.

4. MR WIS s B AR BT AN 58 BN (A SO AT R 5 .
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(TIRIAIN[SILA[T][O]N]

5. Cach tinh lwong: Ap dung hinh thtc tra luong theo thoi gian 1am viée thuc té trong thang trén
28 ngay.

5. LREWHEHTA:

Yok H Sehr TAE T3 LoE, BT 28 K.

6. Lwong thoi gian: dugc ap dung cho toan thé nhan vién va lanh dao tham gia lam viéc trong
cong ty.

6. THA ¥

1. Phu cép:
1. .

Ciac chirc danh: Giam déc, Phé Giam déc, Ké toan trwéng, Truéng phong kinh doanh: dwoe
hwéng phu cip trich nhi¢m, theo mirc sau:

PATERSS: EH. BIEME. &

EH T m AR i LA

PHAN II
, B 3
CAC KHOAN PHU CAP VA TRQ' CAP
VENGFTRN B

Ngoai lwong chinh dugc thoa thuin va ghi cu the trong Hop dong lao dong thi nguoi lao
dong con nhin dwoc cac khoéan phu cép, tro cip nhuw sau:

FRI7EN A RL R ZEAR T B SL, 553)E B AT 252 LU ERERIRM ) -

S, HENEHE, ZEROUT AR

Chirc danh / BR4% |[Mitkc hwdng phu cip trach nhiém / FfEENEHRAE
Giam dbc 11.000.000 |
EH 1,000,000

[Quan 1y phan xudng][800.000

L2 800,000

1.2 Toan b Nguoi lao dong ky Hop dong lao dong tir 3 thang tré 1én: duoc hudng cac khoan
phu cap nhu sau:

1.2 ABIT=AA RU LSS & RKI S m =52 DUR

Chirc danh / R 5% An trua / 44&||Dién thoai / Hi1%|Xing xe / 318
Giam dbc 11.500.000  [[1.200.000 1800.000 |
EH 1,500,000 1,200,000 800,000
IQuan Ly phan xudng 11.200.000  |1.000.000 1700.000 |
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7R 23 1,200,000 1,000,000 700,000

K& toan truong 1800.000 1700.000 1500.000 |
SSE ANl 800,000 700,000 500,000

INhan Vién kinh doanh 1500.000 1300.000 1300.000 |
AR 500,000 300,000 300,000

INhén vién ké toan 1650.000 | 1300.000 |
AR 650,000 300,000

INhén vién thiét ké 1800.000 1500.000 1500.000 |
it N 800,000 500,000 500,000

INhan vién cham soc khach hang][700.000 1500.000 1500.000 |
9N 700,000 500,000 500,000

(Cong nhan 1650.000 | 1300.000 |
AT 650,000 300,000

Bao vé 1500.000 | I |
R% 500,000

INhan vién phan xuéng 1650.000 [ 1300.000 |
L8] 2 T 650,000 300,000

Ghi chu:

£

« Daiy la mutc phy cdp cao nhit ma nguoi lao dong duoc phan cong lam viée theo cac chirc
danh trén c6 thé nhan duoc.

o XJEAZ LIRIRGS Iy B 57 B W] S R R e A A

e Murc hudng cu thé duoc ghi trong Hop dong lao dong hodc quyét dinh cia hoi ddng thanh
vién cho tirng ca nhan.

o FURTERBREA ST BN R B W KA R R R E R A, B AS A

e Murc huong trén 1a tinh cho 1 thang di lam day du theo 26 ngdy cong.

o EibbruEseaE AWE 26 A LAE A S

1.3 Nhirng Nguoi lao dong ky Hop dong lao dong dudi 3 thang (Thir viéc, khoan viée): dugc
thoa thuan cac khoan phu cip cu thé trong Hop dong.

IBTEAAUTHHAFNHHE GRA. T - SUREMA ) & R

JE o
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2. Tro cép:

2. %l

 Toan bg lao dong ky Hop ddng lao dong tir 3 thang trd 1én duoc hudng tién hd tro thué nha
tr 500.000 dén 2.000.000 trén 1 thang.

o NBIT=AHLEU LS53R, & H A 552 500,000 £ 2,000,000 [HFL55 #h
.

¢ Mirc huong cu thé cua tirng lao dong duoc thé hién chi tiét trong Hop dong lao dong hodc
tai Quyét dinh ctia Ho1 dong thanh vién cong ty.

o R TT AN B BARKN B HELE 5T B & [R] B A ] B 2R R S B E TR VRN A B

3. Cac khoan phuc lgi khac:

3. AR 7 , ,

3.1 Hang nam: nguoi lao dong dugc t6 chirc di tham quan, thang canh, nghi mat theo quyét dinh
tai timg thoi diém cua ban ldnh dao cong ty.

3.0 4 MRIEAE T ELERE R A KR E, 573 AT IR MGEUE R .

3.2 Ché dd hiéu hi:

3.2 L EHE:

« Ban than nguoi lao dong: 1.000.000d6ng/ nguoi/lan
o FHEIEAN: 1,000,000 Bk fE/N/K ‘ ‘
e Vo/chong; bo, me, con, anh, chi em rugt: 500.000dong/ngudi/ lan.

o BCfB. RXBE. ¥ SENEHAHLL: 500,000 BEEEE/N/IK

PHAN III
=
TINH VA TRA LUONG
THEITEES R

1. Viéce tinh toan lwong dua trén nguyén tic: chinh xac vé s6 liéu, dam bao thoi gian tra lwong
cho nguoi lao dong ding theo quy dinh.
L TBTERN . B, 0 OR 10 2 I 8] 1757 3h# AR L8R

2. Ciin ctr dé tinh lwong cho ngwoi lao ddng: dua vao thoi gian 1am viée trén bang chim cong.

2. 5 EhE TRV EARYE: AR5 8 LR TR,

Tién lwong thang = Tién lwong chinh + Phu cip, tro cip (néu c6) x S6 ngay 1am viéc thue té /
26
RAILH =FEATH + HEM. #MN) (0B < EBRTIERS/ 26
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3. Thoi han tra lwong: Toan bd lanh dao va nhan vién trong cong ty duoc tra luong vao ngay
mong 5 thang sau.

3. TRARTUM B A e kdis R TR 5 HAUHR T #%.

Truwong hop: Néu ngay mong 5 ciia thang sau roi vao ngay nghi, ngay 18, ngay tét thi tién
lwong dwgc tra vao ngay lam viéc trude do.

RegrfEol: HKA 5 HAMKBH. HEWREREFET, NWIRTI—IERKK.

4. Tién lwong lam viéc thém gid: duogc tinh theo quy dinh hién hanh cua B6 Luat Lao Pong nhu
sau:

4. NBETH:  ARAEPUTI7 A e TR0 T - ‘ ,
4.1 Lam thém vao ngay thwong: Tién luong lam thém gio = Tién luong (theo gio) * 150% * So6
gio lam thém

4.1 TAEHDNBE: ANPELHE = (RN LB x 150% x ANBE/N 4

4.2 Lam thém vao ngay chii nhat: Tién luong lam thém gid = Tién luong (theo gid) * 200% * S6
gio lam thém

4.2 B BNBE: INBE LB = (/N LB x 200% x JHEE/N L

4.3 Lam thém vao ngay 1§, tét: Tién luong lam thém gid = Tién luong (theo gid) * 300%* SO gid
lam thém

4.3 TRBEMEE: PR H = R/ THD x 300% < JnHE/ N £

5. Cong tac phi:

5. Hj%ﬁ'ﬁﬁ

5.1 i, ve trong ngay: 300.000 d/ngay.

5.1 HRAEIR: 300,000 8 JE/K .

5.2 Pi, vé cach ngay:

5.2k H EJ\E . ‘ "

a) Cén bg dén cong tac tai cac Thanh phd 16n (TP. Hai Phong, TP. H6 Chi Minh, TP. Pa Nang) va
cac tinh déng bang, trung du duoc hudng phu cip 350.000d/ngay.

a) fERIRTT GBI SIEHITT . WA JOPEL Pl X 2 A T, 552 350,000 %
P JE /R G

b) Can bd dén cong tac tai ving ndii cao, hai dao, bién gidi, ving sau dugc hudng phu cap
500.000d/ngay.

b) fEf Ll Ry TSR X ZE A B T, 5252 500,000 R JE /R I .

¢) Ngoai tién phu cap luu tra trén ngudi lao dong s& duoc thanh toan toan b chi phi di lai, chd &
theo thuc té phat sinh (theo chimg tir x4c nhan).

c) Bx LIRAEE FENG AL, 55 B3 ) S bn S0l K A 9 HLREAR Jf SEUE 2= Al A

6. Nhirng ngay nghi duwgc huéng nguyén lwong:

6. ’“ﬂ%"%ﬁﬁiﬁ )

6.1 Nghi l¢, tet: theo diing quy dinh cua B luat lao dong
6.1 BESEFRE : 1 AR AT

6.2 Ban than két hon: nghi 03 ngay.
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> Day |a ban xem trwéc, chi thé hién mot phan cua tai liéu.
> DAT MUA va thanh toan tai www.dichthuatsms.com

dé nhan file word day dd ngay lap toec.
> Hodc GUI YEU CAU DICH THUAT cho tai liéu cta ban.

> Lién hé 0934.436.040 (Zalo, Viber) dé hé tro ngay.

13
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